AOMUHUCTPALINA TOPOOA HOPUJTIbCKA
KPACHOAPCKOI'O KPAA

NMOCTAHOBJIEHNE
26.09.2022 r. Hopunbck Ne 505
(B8 pea. noctaHoBneHna AgMmuHuctpauum r. Hopunbcka ot 26.04.2023 Ne 146)

O6 yTtBepxaeHUM AOMWHUCTPATMBHOIO perfamMeHTa npeaocTaBneHust MyHUUMNanbHowm
ycryru No  KOMMEHCaLUUW pacxodoB Ha oOnnaTy Halma KUMbIX  MOMELLEHWUN,
PacronoXeHHbIX Ha TeppuTopuM MyHUUMNanbHoro obpasoBaHust ropog Hopunbcek,
paboTHMKaM, MpUrnaleHHbIM B paMKkax MyHAUMNanbHOW nporpammbl «[purnaiwexHve
cneuvanucToB, obnagarLlmx cneumnanbHOCTAMU, SBNSIWMMUCA AePUUUTHBIMK  ONsS
MYHULMNAnNbHBLIX U UHbIX YYpeXaeHuin MyHuumnansHoro obpasoBaHms ropos Hopunbck»

B cootBetctBUM C PepepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-93
«O6 opraHuszaumMm npegocTaBneHns roCcydapCTBEHHbIX W MyHUUMNASbHBIX — YCyr»,
Mopsiakom pa3paboTku M yTBEpXOEHWs  aAMUHUCTPATUBHbIX  pPerfnameHToB
npefocTaBneHns MyHUUMnanbHbIX YCRyr, oOKa3blBaeMblXx AAMWHUCTpauuen ropoga
Hopunbcka, yTBEpXOEHHbIM MNOCTaHOBMEHNeEM AMUHUCTpauuu ropoga Hopunbcka
oT 31.12.2010 Ne 540,

MOCTAHOBJIAIO:

1. YTBepanTb AOMMHUCTPATUBHLIA pPeErfiameHT npefocTaBfeHnss MyHULunanbHON
ycriyrm no KOMMEHcaumm pacxodoB Ha onnaty HavMma  KWMbIX  MOMELLEHUN,
PacnosiIOXEHHbIX Ha TeppUTOpMM MyHUMUMNanbHOro obpasoBaHusa ropog Hopunbek,
paboTHMKaM, NpuriaweHHbIM B paMkax MyHUUunanbHOWM nporpamMmbl «llpurnawexve
crneumanucToB, obnagarowmnx cneunanbHOCTAMKM, SABASIOWUMUCA AePUUUTHBIMA OIS
MYHUUMNAMNbHBLIX U UHBIX YYpexaeHUn MyHuuunanbHoro obpasoBaHus ropod Hopunbck»
(npunaraetcs).

2. OnybnukoBaTb HacTosiLiee NMOCTaHOBMEHME B rasete «3anondpHas npasga» u
pasmecTuTb ero Ha oduumansHOM canTe MyHuMuMnanbHOro obpa3oBaHusa ropog
Hopwunbck.

3. Hacroswee noctaHoBrneHWe BCTynaeTr B CWiy nocrne ero oduuuManbHOro
onybnukoBaHusa B rasete «3anondpHasa npaBga» U pacnpoCcTpaHseT cBOe AEWCTBME Ha
npaBooTHOLWeHNA, BO3HUKLWMe ¢ 01.07.2022.

['nmaBa ropoga Hopunbcka [.B. Kapaces



YTBEPXIEH

noctaHoBrneHneMm AgMMHUCTpaLnm
ropoaa Hopunbcka

oT 26.09.2022 Ne 505

AOMWHUCTPATUBHBIN pernamMmeHT
npegocTaBneHnsa MyHMLUMNanbHOW yCrnyrn No KOMNeHcauum pacxodoB Ha onnaTy Harmma
XWUNbIX NOMELLEHNI, PaCMONOXKEHHbIX HA TEPPUTOPMM MyHULMNANbHOro o6pasoBaHns
ropog Hopunbck, paboTHUKam, npurnaweHHbIM B paMkax MyHULUNAanNsHOM NporpamMmbl
«lMpurnaweHune cneymanmcToB, obnagatoLwmx cneynanbHOCTAMU, ABNAOLWLMMANCA
AeUUNTHBIMU ANA MYHULUMNANbHBIX U UHBIX YYpeXxaeHnn MyHuumnaneHoro obpasoBaHus
ropoa Hopunbck»

(B pea. noctaHoBneHna AgMuHucTpauum r. Hopunbecka ot 26.04.2023 Ne 146)
1. O6wme nonoxeHus

1.1. Hactoawmn AOMMHUCTpPaTUBHLIN perfiaMeHT onpeaenseT nopsagok U ctaHgapT
npeaocTaBneHna MyHUUUNANbLHOM YCNyrM no KOMMeHcaunn pacxogoB Ha onnaTy Hanma
XWUIbIX MOMELLEHU, PacnofOXEeHHbIX Ha TeppuTopuuM MyHuUuunanbHoro obpasoBaHuA
ropog Hopunbck, paboTHMkam, npurnaweHHbIM B paMKax MyHULMNANbHOM NporpaMmmbl
«lMpurnawenne cneumanuctoB, obnagawWmMx cheunanbHOCTAMKY,  ABMNALWUMUCA
AeUUNTHBIMU 115 MYHULMNAMbHbBIX U UHBIX YY4pEeXOeHU MyHULMNanbHOro obpasoBaHns
ropoq Hopunbck» (ganee — MyHuumMnansHas ycnyra).

1.2. B HactodweM AOMUHUCTPATMBHOM perfnameHTe UCMOoNb3ylTcs crenyoouime
NOHATUSA N COKPaLLEHWS:

«MyHuuMnaneHas nporpamMmma» - MyHuuMnanbHas nporpamma «[llpurnaweHve
cneumnanucToB, obnagatowmx cneynanbHOCTAMMU, ABNAWUMUCA AedUUMTHBIMU  Ans
MYHMLUMNANbHBIX U UHbIX YYpEeXAeHUA MyHuuMnanbHOro obpasoBaHusa ropog Hopunbcky,
yTBEPXOEHHAs NOCTaHOBNEeHMeM AAMUHUCTpauun ropoga Hopunbcka;

«ydpexgeHue» - MyHuUuMnanbHOe YyuypexaeHne MyHuuunanbHoro obpasoBaHus
ropoq Hopunbck, KpaeBoe rocydapCTBEHHOE  YyYpexaeHue  30paBOOXpaHeHus,
pacrnosfioXXeHHoe Ha Tepputopum MyHUuMnansHoro obpasoBaHus ropoa Hopunbek,
degepanbHoe rocygapcTBeHHOe obpasoBaTernibHOe ydpeXxaeHue Bbiclero obpasoBaHus,
MECTOM HaXOXAEHWsI KOTOPOro ABNAeTCcA MyHuLMnaneHoe obpasoBaHune ropos Hopunbek,
a Takke KpaeBoe rocygapcTBeHHoe OwmpkeTHoe npodyeccuoHanbHoe obpasoBaTesibHoe
yypexaeHue, OCYyLIEeCTBAsOWee peanu3aunio obpasoBaTesnbHbIX MporpaMm cpeaHero
npodeccnoHanbHoro obpasoBaHMss B obnactu «WMHXeHepHoe [eno, TexXHonormm u
TEXHUYECKME Hayku», MEeCTOM HaxOoXOEeHUs KOTOpOro SABNAeTCA MyHuuunanbHoe
obpasoBaHue ropog Hopunbck;

«MeOUUUHCKOEe  ydypexaeHue» - KpaeBoe rocyJapCTBEHHOe  y4ypexaeHue
34paBOOXPaHEHUs, pPACMOSIOKEHHOE Ha TeppuTopuM MyHUUMNanbHOro obpasoBaHus
ropoa Hopunbck;

«lMepeyeHb pomkHocTen» - [lepedveHb [ormkHocTen (nNpodpeccuin), Tpebyrowmx
Hanuuus cneumanbHOCTEN, ABNAIWNXCA AeMUUATHBIMU ANA MYHUMUMNANbHBbIX U UHbIX
yuypexgeHum  MyHuumnanbHoro obpasoBaHus  ropog HopunbCK,  yTBEpPXOEHHbIN
nocraHosneHnem AgmuHucTpaumm ropoga Hopunscka ot 18.01.2012 Ne 14;

«KOoMneHcauusi» - BO3MelleHne paboTHuMKam, npurnaweHHbiM B paMKax
MyHuuMnansHOW nporpamMmmbl, (PaKTUYECKN MOHECEHHbIX PacxXxodoB Ha onnaTty Harma
XWUNOro MOMELLEHNs, PacrofioOXEHHOro Ha TeppuToOpuUn MyHUUMNanbHOro obpasoBaHud
ropoq Hopunbck, B nopsgke W Ha YCNoBUAX, MPeAyCMOTPEHHbIX HACTOALWUM
AOMUHUCTPATUBHBIM pernameHToMm;

«4YneHbl ceMbuy» - Cynpyr (cynpyra), HeCOBepLUEHHOEeTHME AeTH (B T.4. NacbIHKA U
nagyepuvubl), YCbIHOBIIEHHble [eTW, a Takke Haxogdwmecss nop  OMNEKoW



(noneynTenbCTBOM).

1.3. 3aaBuTEnaMu Ha nory4eHne MyHULMNansHOM yCnyru SBnsaTCs:

- paboTHWKK, MpurnawleHHble B pamkax MyHuuMnanbHOW nporpamMmbl (ganee —
3aaBuTErb).

1.4. KoMmneHcaumsa ocyLlecTBsSeTCs B COOTBETCTBUM C JOMOBOPOM HanWMa >KUIoro
MOMELLEHNs, PacnoSyIOKEHHOrO Ha TeppuTOpUM MyHUUMNanbHOro obpas3oBaHus ropoA
Hopunbck, 3akrnoyeHHbIM 3asBuTenem, U OOKyMeHTaMu, noaTBepXaarowmmun onnarty
Hama >XXWroro NOMeLLEeHNs B COOTBETCTBUMN C yKazaHHbIM JOrOBOPOM, HO He Gonee 40000
pybnen B Mecsu, B TedeHue 3 neT C partbl TPyAOYCTPOMCTBaA 3asaABUTENSA B paMKax
MyHuuMnansLHON NporpaMmmbl.

1.5. Pasmep KOMMeHcaumn 3asfBUTEMNO, WUMelLeMy MnpaBO Ha KOMMEHcauuo
pacxo[oB Ha OnnaTty Hanma Xurbix NoMeLleHNn B COOTBETCTBUM 3akoHOM KpacHospckoro
Kpaa oT 29.06.2017 Ne 3-802 «O komneHcaumm pacxof4oB Ha onfaTty Havma XUnblxX
noMeLweHnn MeguumMHCKMM  paboTHuMKam» (Qanee - KOMMEeHcaumsa pacxodoB B
COOTBETCTBUM C 3aKOHOM Kpasi), onpefdendetcd Kak pasHuua Mmexay ¢akTniecku
NMOHECEHHbIMW 3asiBUTErNieM pacxodaMn Ha onnaTy HarvMma XUNoro MoMeLweHns W
Ha3Ha4YeHHOW KOMMeHcauuen pacxodoB B COOTBETCTBUMM 3aKOHOM Kpasi, HO He 6onee
40000 pybnewn B mecs,.

1.6. Bbinnata KoMneHcauun 3asiBUTENIO OCYLLECTBNSETCA Mpu YCNOBUWU, YTO Y
3aaBuTens n (UnM) YrEeHOB ero CeMbM Ha TeppuTopum MyHUUMNansHoro obpasoBaHWS
ropod HopunbCk OTCYTCTBYeT 3apermcTpMpoBaHHOe Ha npaBe COBCTBEHHOCTU (B TOM
yucrie B JOSIEBOW UMM COBMECTHOW) XWUNoe MOMeLLeHue, a Takke OTCyTCTBYyeT npaBo
NONb30BaHUA XUIMbIMA MOMELLEHUAMN MYHULMNANbHON COBCTBEHHOCTU Ha OCHOBaHUM
[oroBopa HarmMa Xunoro noMeLweHns MyHuuMnanbHOW COBCTBEHHOCTWU, U NpWU YCIoBUK
OCYLLECTBNEHNSA TPYOOBON OEATENbHOCTU B ydpexaeHusax no AOrmKHOCTU (npodheccun),
TpebytoLen Hanuuns crneumanbHOCTU, ABRSWencs AeUUnTHON AN MyHULMNANbHbIX 1
WHbIX ydpeXxaeHnin MyHuumnanbHoro obpasoBaHmsa ropos Hopunbcek.

2. CTaHgapT npefocTaBneHnst MyHuUmnanbHbIX yCnyr

2.1. HaumeHoBaHWe MyHMUMNANbHOW YCNyrn: KOMMEHcaums pacxogoB Ha onnaTty
HaMMa XWUNbIX MNOMELLEHNA, PACMOMOXEHHbIX Ha TeppuTopuMM  MyHUUMNASbHOMO
obpasoBaHng ropoq Hopunbck, paboTHMKaM, NpUrnaweHHbIM B paMKkax MyHULMNansHON
nporpammbl  «[purnawexHve  cneumanuctoB,  obragawwmnx  cneumanbHOCTAMU,
ABNAOWMMUCA  AePUUUTHBIMX  ANA  MYHUUMNANbHbIX WU WHbIX  YYpeXaeHun
MyHUUuMnanbHoro obpasoBaHnsa ropos Hopumnbck».

2.2. MyHuumnaneHyto ycnyry npepoctasnset MKY «YnpasneHve couuwanbHOU
nonuTUKM» (ganee — YnpasneHue). MNpnemMm OOKYMEHTOB OCYLLECTBASETCS Takke depes
CTPYKTYpHOE nopgpasgernieHne KpaeBoro rocygapCTBEHHOO OHOLXKETHOro yypexaeHus
«MHOroyHKLUMOHaNbHbIA LEHTP NPeaoCTaBeHNs rocygapCTBEHHbIX U MYHUUMNANbHbIX
ycnyr» B ropoge Hopunbcke» (ganee — MOL, ropoga Hopwunbcka) (npy Hanuumm
3aKNYEHHOro cornatleHus).

MyHuuunaneHas ycrnyra npeaocTaBnaeTca npwu ycnosuu obpalleHus 3a Hen
3asBuTenem He nosgHee 90 (aeBsiHOCTA) KaneHOapHbIX AHEN C AaTbl TPY4OYCTpPOMCTBa B
yypexgeHue.

2.3. Pe3ynbTaToM npefocTaBfeHns MyHUUMNANbHOW YCryrM B COOTBETCTBUU C
HacToAWMM  AOMWHUCTPATMBHLIM  pEerfiaMmeHTOM SBMseTCA MPUHATUE peLleHust O
npegocTaBneHnn MyHMUMnansHoOm ycnyrm nnbo o6 oTkase B ee NpeaocTaBneHuun.

2.4. 00w Ccpok NpeaocTaBneHNs MyHUUunanbHoOW ycnyrm - He 6onee 30
(TpMauaTv) KaneHdapHbIX OHENn CO [AHA perncrpauumn  3asBfeHus U OOKYMEHTOB,
yKa3aHHbIX B MyHKTe 2.6 HacToswero AAMUHUCTPATUBHOIO perfiaMmeHTa, B YNpaBneHuu.

2.5. lNpaBoBbIMN OCHOBaHUAMW ONA NpPeAocTaBfieHNA MyHUUMNANbHOW YyCryru
ABNAOTCA:

KoHcTutyums Poccuinckon depepaumm;



depepanbHbii - 3akoH  oT  27.07.2006 Ne 149-03 «O6 wuHdopmauuu,
MHGOPMAaLMOHHBIX TEXHOMOMMAX N O 3aLumnTe nHhopmMmauumy;

depnepanbHbin 3akoH oT 27.07.2006 Ne 152-03 «O nepcoHarnbHbIX AaHHbIXY;

®epepanbHbin 3akoH oT 09.02.2009 Ne 8-®3 «O6 obecneyeHnn pgocrtyna K
WHpopMauun O [OedATeNnbHOCTM rOCYAapCTBEHHbIX OpPraHoB W OpraHoB MECTHOro
camoynpaBneHns»;

depepanbHbIn 3akoH oT 27.07.2010 Ne 210-d3 «O6 opraHusaumm npegoctaBrieHns
rOCyAapCTBEHHbIX U MyHULUMNANBbHBIX YCAYr»;

YcTaB ropoackoro okpyra ropog Hopunbck KpacHOApCKOro kpasi, YTBEpXXOEeHHbIN
peweHnemMm Hopunbckoro ropogckoro Coseta ot 24.02.2000 Ne 386;

Pewenne Hopunbckoro ropogckoro Coseta genytatoB oT 21.09.2010 Ne 28-676
«O6 ycTaHOBNEHUN AOMOMHUTENBbHBLIX Mep CcounanbHOW NOALEPXKKM W couManbHON
NOMOLUM AONA OTAENbHbIX KaTeropun rpaxpaH, npefocTaBrnisieMblX 3a CYeT CpeacTs
BrogkeTa MyHMUMNanNsHOro obpasosaHus ropod Hopunbcky;

MoctaHoBneHne AgmunHuctpaumm ropoga Hopunbcka ot 30.11.2016 Ne 573
«O6 yTBEPXOAEHUN  MyHMUMNANbLHOW  nporpammbl  «[lpurnaweHve  cneunanucTos,
obnagarowmx cneynanbHOCTAMKU, ABASOWUMUCA AeUUNTHBIMU AN MyHUUUNANbHbIX U
WHbIX y4peXxaeHnin MyHmumnanbHoro obpasoBaHmsa ropo Hopunbcky»;

MoctaHoBneHve AgmuHucTpaumm ropoga Hopunbcka «O6 ytBepxaeHun lMopsaka
KOMMEHCaUuun pacxodoB Ha onnaty Halma XWibIX MOMELLEHUA, PacnofiOXEHHbIX Ha
Tepputopun  MyHuuunanbHoro  obpasoBaHua  ropog  Hopunbck,  paboTHuKam,
NpUrnaweHHbIM B pamkax MyHuuMnanbHOW nporpammbl «[llpurnaweHne cneunanucTos,
obnagaroLwmx cneunanbHOCTAMU, ABASIOWUMUCA AeUUUTHBIMU AN MyHUUUNANbHbIX U
WHbIX yYpexXaeHnin MyHMumnanbHoro obpasoBaHus ropo Hopunbck».

2.6. [na npenoctaBneHUss MyHUUMNANbHOW YCRyrn 3asiBUTENb  [OJSDKEH
npegocrtaBntb B YnpasneHve, MOL| ropoga Hopunbcka cregytoime AOKYyMEHThI:

a) 3asdBneHVe O BbINnate KoMneHcaumm no opme cornacHo npunoxexHuo Ne 1 k
HacToswemMy AOMUHUCTPATUBHOMY pPErfaMeHTy;

6) nacnopT MnNU MHOMW OOKYMEHT, YOOCTOBEPSIOWNA NTUYHOCTb 3asBUTENS, YNIEHOB
ceMbu 3asiBuTens (He3aBMCMMO OT TOro, BCEMATCA M OHWM B XUIOe MOMeLLeHne
COBMECTHO C 3asaBuTenem) (4ns HeCcoBepLUEHHONETHUX aeTen Ao 14 neT - cBMAETENLCTBO
O POXOEHUW, BblJAaHHOE KOMMETEHTHbIMM opraHamun Poccunckon degepauumn mnn Ha
TEPPUTOPUN MHOCTPAHHOIO roCcyfapcTBa, M MX HOTapuanbHO YAOCTOBEPEHHbIN NepeBos
Ha PYCCKUI A3bIK);

B) CBMOETENbCTBO O 3aKkntoveHun Opaka 3asBuTens, BblAaHHOE KOMMNETEHTHbIMU
opraHamu Poccuiickon degepaumm mnm Ha TEPPUTOPMM MHOCTPAHHOIO rocyaapcTsea, U ux
HOTapmanbHO YAOCTOBEPEHHBIN NepeBo Ha PYCCKUA 4A3biK (B Cnyyae, ecnu 3asBuTerb
COCTOUT B 3apermcTpupoBaHHoM Bpake);

r) AOKYMEHTbI, NOATBEPXKAAOWME POLACTBEHHbIE OTHOLIEHNA MEeXAy 3asBUTENEM U
yneHamum ero cembi (B Ccriyd4ae ecnu npencraBfeHHble 3asiBUTENEM LOOKYMEHTbl He
cogepXaTt cBeAeHW, OAHO3HAYHO CBNOETENbCTBYIOLWNX O CTENEHN POACTBA);

A) Konusi npurnalwleHnsa Ha paboTy (3aBepeHHast paboTogatenem);

€) Konus npukasa o npueme Ha paboTy (3aBepeHHasa pabotogarenem);

X) cBegeHuss BocTtouHo-Cubupckoro dunmana AO «PocTtexumHBeHTapusaumsa -
®epepancHoe BTU» (ganee — BTW) o6 oTcyTcTBUM (Hanuuuun) y 3asBUTENS, YNEHOB
ceMbu 3asiBuTens (He3aBMCMMO OT TOro, BCEMATCA M OHWM B XUIOE MOMeLLeHne
COBMECTHO C 3asiBUTENIEM) XUIbIX NOMELLEHMI Ha NpaBe COBCTBEHHOCTU Ha TEPPUTOPUM
MyHMUMNanbHOro obpasoBaHusi ropoa Hopunbck, B TOM Yncne B oopme GyMaXKHOWM Konuwu,
3aBepeHHou creunanuctom BTW B yctaHoBneHHOM nopsigke. B cnyyae wnsameHeHus
damunmm, UMeHn Unun otTyecTea (NocnegHee NPy Hanuunn) 3aaBuUTeNns n (UNK) YNeHoB ero
CEMbM YKa3aHHble CBEAEHUA MPeAOCTaBNAOTCA TaKKe Ha NpexHue damunuio, mms,
OTYyecTBO (nocnegHee npu Hanuuunm) (B cCriydae CMeHbl (hamMunuu, UMEHW, oTvecTBa
(nocnegHee npu Hanvyum) nocne 11.07.1991 ana nuu, poamsemnxcsa 0o 23.03.1999);



3) BbliNnucka u3 EOWHOro rocygapCTBEHHOrO peecTpa HeOBWXKMMOCTM O npaBax
3aaBUTENS, YIEHOB CEMbW 3aaBUTENSA (HE3ABMCUMO OT TOrO, BCEMAKTCS SN OHW B XUNOe
NoMeLLleHNne COBMECTHO C 3asiBUTENeM) Ha MMetoLmMecs Yy HUX Ha npasBe COBCTBEHHOCTH
XWUnble MNOMELLEHNA Ha TeppuTopun MyHuuunanbHoro obpasoBaHus ropog Hopunbck,
BbldaHHas He no3aHee 30 (TpuauaTtn) kaneHaapHbIX AHEeW 00 AaThl No4aym 3asiBfieHUs Ha
BbINSaTy KOMMNeHcauum;

N) OOKYMEHTbI (CBEAEHUS) O HanNUuUn (OTCYTCTBUK) Y 3adABUTENS U (MNK) YNEHOB
€ro CemMbV Ha TeppuUTOpMM MyHUUMNanbHOro obpasoBaHua ropon HopunbCcK XMnoro
noMeLleHns, npedoCTaBfeHHOro Mo [OroBopy couuanbHOWM Hanma W [OOroBopy
Cny>kebHOro Havma, BblJaHHble COOTBETCTBYIOLWMM CTPYKTYPHbIM NOApasaeneHnem
AgMuHucTpaumm ropoga Hopunbcka (MyHuuMnanbHOe ydpexaeHue «YnpasneHue
XunuwHoro doHga AaMuHucTpauuu ropoga Hopunbcka»), BbldaHHble He no3gHee
30 (TpuauatTn) KanewdapHblx AHEW [0 [aTbl Modayn  3asBfeHMs Ha  Bbinnarty
KOMMeHcauuu;

K) cornacune Ha 06paboTKy NepcoHarnbHbIX OaHHbIX YIEHOB CEMbW 3asaBUTENS
(He3aBMCMMO OT TOrO, BCEMSATCA NIN OHU B XXUITO€ NOMELLEHME COBMECTHO C 3asiBUTENEM)
no popme cornacHo npunoxeHuto Ne 2 k HacToswemy AQMUHUCTPATUBHOMY pPErfiamMeHTy);

n) [OroBOp HaWMma XWMOro MOMELLEHMS, PAacMOfOXEHHOr0 Ha TeppuTopun
MyHUUMNanbHOro obpasoBaHmsa ropos HopunbCk, 3akroYeHHbI 3asBUTENEM;

M) CTpaxoBOe CBMAETENbCTBO 0053aTefbHOr0 MEHCMOHHOMO CTPaxoBaHWUS WK
[OKYMEHT, noaTeBepXaarwolWmin - perucTpaumio B CUCTEME  UHOUBWUAOYaNbHOMO
(nepcoHMdULMPOBaHHOIO) y4eTa, B TOM Yucre B opMe 3NIEKTPOHHOIO LOKYMEHTA;

H) CBMAETENbCTBO O NOCTAHOBKE (PU3NYECKOro nvua Ha y4yeT B HanoroBoM opraHe
Nno MecCTy XuTenbcTBa Ha Tepputopumn Poccurckon degepauuun, B TOM 4Yucne B opme
9NEKTPOHHOIO LOKYMEHTA;

0) OOKYMEHT, COAepXXallmi CBefeHMs O PEeKBM3UTaxX KpeauTHOW opraHusauun (B
TOM 4uCrie O PeKBU3UTax NMLEBOro cyeTa 3asBUTENd) ANA nepeyvncrneHns cpenctB Ha
NULEBON CYET 3aaBUTENS, OTKPbITLIM B KpeanTHoOW opraHu3auumm Poccuickon depepaumm
Ha UMs 3asaBUTENS (Oanee — NMUEBOKN CYET 3asiBUTENS);

n) AOKYMEHT, NOATBEPXAAKLWMI ONnaTy Hanma XXUoro NoMeLLeHns 3a OTYETHbIN
nepuoa B COOTBETCTBMM C [AOrOBOPOM HarWMa >XUIOro nomMewleHns (KBUTaHuus,
noaTBepXxaatoLLlasi nepedncrnieHme AeHeXHbIX CpeacTB Ha 6aHKOBCKUI CHET HanmopaTens,
nnbo pacnucka HammopaTtend, O MNOMyYeHUW AeHEeXHbIX CpeacTB B cyeT onnatbl Mo
AOrOBOPY HaMMa XWMoro MOMELLEHMs, COCTaBfieHHass B NPOW3BONbHOM dopme, C
yKasaHueM faTbl U1 MeCcTa COCTaBIIEHUSA pacnucku, MHpopmauumn o nuuax, NonyvarLwmx u
nepegarwLlmMx OeHexHble cpeactBa (hamunus, MMs, OTYECTBO, MACMOPTHblE AaHHbIE)
CYMMbl NepefaBaeMblX AeHEXHbIX CpeacTB (LUmMdpamm 1 NPOnnUCbIO) C yKasaHnem AaTbl 1
HOoMepa (NpW HanuuMM) OOroBopa HarMMa XWMOoro MOMELLEHMs, a Takke OTYETHOro
nepuoaa);

pP) AOKYMEHTbl (CBedeHus1) C MecTa paboThl 3asBuTenss O nNpeaocTaBrieHUn
(HenpegocTaBneHMn) 3asBUTEND KOMMEHCAUUM pPacxogoB B COOTBETCTBUM C 3aKOHOM
Kpasi) (B OTHOLUEHWM 3asBUTENS, MNPUMMALLEHHOTO B MEOULMHCKOE YYpexaeHue) unu
KOMMEeHcauun pacxogoB Ha onnaTy AOoroBopa HarvMa XUIoro noMeLlleHust no Apyrum
OCHOBaHUSAM;

C) DOKyMeHTbl (cBedeHust) ¢ mMmecTa paboTbl cynpyra (Cynpyrn) 3asButens o
npeaocTaBneHnn (HenpeaoCTaBNEHUN) KOMMEHCauMM pacxodoB B COOTBETCTBUM C
3akoHOM Kpas cynpyre (cynpyry) 3assutensa (B crnydae, ecnu 3asiBUTENb COCTOUT B
3apernctTpupoBaHHOM Gpake, B OTHOLLEHMM Cynpyra (Cynpyru) 3asBuTensi, NpurnaweHHoro
B MeOUUMHCKOE YyuypexaeHue, Takke sBnswwerocs (sasnsawowencs) paboTHUKOM
MEeOMLMHCKOro ydpexaeHus) unu KoMneHcauum pacxofoB Ha onnaTy AoroBopa Hanma
XXMNOro NOMeELLEHMS NO APYrMM OCHOBAHUSIM.

OpwuruHansl U KONUW AOKYMEHTOB A0SMKHbI OblTb YETKMMM (BKIOYas MMeEoLWMecs Ha
HUX nevYatm W noAanucu), He MMEeTb WUCNpPaBfieHUA U LOMONHEeHUn, opdorpadunyeckmx



owmnbok, a Takke cepbe3HbIX nospem,quMVl, HE No3BoAKLWNX OAHO3HAYHO TOJIKOBATb UX

coaepKaHue.
JlOKyMEHTbI, yKasaHHble B HACTOALLEM NMyHKTEe, NPeaoCTaBNAoTCS 3aaBUTENEM:
- B OpurMHanax - npu NWYHOM obpalleHun 3asBuTens Ons  MonyyYyeHus

MyHULMNANbHON yCnyru;

- B KOMUSAX, 3aBEPEHHbIX B YCTAHOBMEHHOM [OEeWCTBYKOLLEM 3aKOHOAATEeSIbCTBOM
nopsiake, ¢ nocnegyowmm npegoctaBrieHneM opurnHana 3asiBneHnss 1 JOKYMEHTOB - Mpu
HanpaBfeHUn 3asiBUTENeM nakeTa JOKYMEHTOB Af1s1 NOMyYeHUa MyHUUUNaribHOW YCIyrn
NnocpesCcTBOM MOYTOBOM UNN (PAKCUMUNBHOW CBA3W, MO 3MEKTPOHHOM MoYTe Unn yepes
€OWNHbIN nopTan rocygapCTBEHHbIX M MyHUUMNANbHbIX YCIyr u (Unn) pernoHarbHbIN
nopTan rocygapCTBEHHbIX U MyHULMNANbHbLIX YCIYT.

B cnyyae, ecnu npegocraBneHHble 3agaBuTeneM AOKYMEHTbl U MHpopMaunsa paHee
ObIN 3aBEPEHbI B COOTBETCTBMM C MYHKTOM 7.2 Yactn 1 ctaTbn 16 ®efepanbHOro 3akoHa
oT 27.07.2010 Ne 210-®3 «O6 opraHusauun npenocTaBfieHUs FOCY4apCTBEHHbIX U
MyHMUMNANbHbIX yCnyr», YnpasneHue He BrnpaBe TpeboBaTb UX MNpedoCTaBfeHUa Ha
OymMaxXHOM HocuTene (3a WUCKIYEHMEM CIlydaeB €eCriM HaHeceHWe OTMETOK Ha Takue
OOKYMEHTbl Nnbo KX u3bATUE HABMNSETCH HeoOXOAWMbIM YCNOBMEM NpedoCTaBneHns
MYHUUMNANbHOW YCAYrK, U NHbIX ClyYaeB, yCTaHOBMEHHbIX beaepanbHbIMU 3aKOHaMK).

2.6.1. Cneunanuct YnpaBneHusi, oONpedeneHHbin NpuKkasoM  AMpeKTopa
YnpaeneHua (ganee — cneunanucT YnpaereHusl), CHUMaeT KOnMuu C OpurMHanos
[OKYMEHTOB, 3aBepseT KOMuMu npocTaBfeHnem CBOeW Nognucu, paclumdpoBKU MOAMMUCH,
AaTbl 3aBepeHUs n opMmnpyeT NNYHOEe Aero 3asaBuUTens.

2.6.2. B cnyyae He npepgocTaBreHus 3asBUTENEM [OOKYMEHTOB, YyKasaHHbIX B
nognyHkTax «6» (B OTHOLUEHUW CBMOETENbCTB O POXAEHUN HECOBEPLUEHHONETHUX AeTeEN
Ao 14 neT, BblAaHHbIX KOMMNETEHTHbIMKM opraHamu Poccuiickon degepaummn), «B», «ey,
«3», «U», «M», «H», «p», «C» (B OTHOWeEHUM cynpyrn (cynpyra) 3assuTens,
OCYLLECTBNALWMX TPYOOBYIO OEATENbHOCTb B OpraHax MECTHOro camoynpaBfeHusa U
noaBeLOMCTBEHHbIX OpraHamM MECTHOro camoyrpaBfieHUs opraHusauusx, MeanUUHCKUX
yypexneHusix) NyHKTa 2.6 HacToawero  AOMWUHUCTPATUBHOIO pernamMmeHTa,
CaMOCTOATENbHO, YnpaBreHne B pamkax MeXBeJOMCTBEHHONO B3avMOLENCTBUSA B
TeyeHne 5 (natmn) paboumx AHEW C gaThl pernctpauumn 3asBneHust 3anpawmnBaeT UX B
rocygapCTBEHHbIX  OpraHax, MeOUUMHCKUX  YYpexXOeHUsX, opraHax  MeCTHOro
camoynpasrfeHnst 1 NoABEAOMCTBEHHbIX rOCY4apCTBEHHbIM OpraHamMm 1 opraHam MecTHOro
camoyrnpaBfeHns opraHM3aumsax, B pPaCNoOpPsPKEHUM KOTOPbIX HaxXoOATCs yKa3aHHble
AOKYMEHTBbI.

2.7. OcHOBaHuMsSIMM [OnNd OTKasa B nNpuemMe [OKYMEHTOB, Heobxoaumblx AN
npeaocTaBneHNa MyHULMNANbLHOW YCIYyrn, SBRASIOTCS:

- 3as1BNeHne 0 NpeaocTaBeHnn MyHULMNANbHOM yCnyru He cOOTBETCTBYET hopme,
yCTaHOBJIIEHHOW HACTOAWMM ALMUHUCTPATUBHBIM perfnameHToMm;

- NpefocTaBneHne HEernosiHOro nepeyvHs AOKYMEHTOB, MPeayCMOTPEHHbIX MYHKTOM
2.6 Hactoswero AOMWHUCTPATUBHOIO pernaMeHTa, 3a WCKNIYEeHMEM [OKYMEHTOB,
yKasaHHblX B nognyHktax «O6» (B OTHOWEHMM CBUOETENbCTB O  POXOEHUM
HecoBepLleHHONeTHUX pgeten no 14 net, BblJaHHbIX KOMMETEHTHbIMM OpraHamm
Poccurickon ®degepaummn), «B», «e», «3», «U», «M», KH», «p», «C» (B OTHOLLUEHUN CYnpyrn
(cynpyra) 3aaBuTeEns, OCYLLECTBSIOWNX TPYOOBYIO AEATENbHOCTb B OpraHax MeCTHOro
camoynpaBfneHnss U1  NOABEOOMCTBEHHbIX OpraHaMm MECTHOro  camoynpaBneHus
opraHu3aumnsax, MeanuMHCKUX YUYpeXXaeHusix) nyHkTa 2.6 HacTodawero AGMUHUCTPATUBHOIO
pernameHTa;

- TEeKCT 3asiBfieHUss O NpefocTaBfieHUn MyHUUMNanbHOW YCNyr U LOKYMEHThI,
npeaycMOTPEHHbIE MYyHKTOM 2.6 HacTosiwero AAMUHUCTPATUBHOINO perfameHTa, UMmeroT
NOOYUCTKM, TMPUMUCKN, WUCNpaBreHnd, 3a4vepkHyTble croBa (uudpbl), a Takke
NOBpPEXAEHWs, He MNO3BONALWME OOHO3HAYHO WCTONKOBaTb WX CcoAepXaHue, He
nogaarTCs NPOYTEHUIO;

- OCHOBaHWA (Cnyyawu), ykasaHHble B NyHKTe 2.9 HacToswero AQMUHUCTPATUBHOIO



pernamMeHTa.

2.8. OcHoBaHMAMM AN OTKasa B MNpPefoCTaBlieHUU MyHUUMMNAnbHOW  YCryru
ABNATCA:

- obpalleHne nuua, He OTHOCSLLEroca K KaTeropum 3asiBUTENewn, yKasaHHbIX B
nyHkTe 1.3 HacTosLwero AQMUHUCTPATUBHOIO pernamMmeHTa;

- HapyweHue  CpoKa,  YCTaAHOBMEHHOro  MyHKTOM 2.2 HacTosLero
AOMUHUCTPATMBHOIO pernameHTa;

- OTKa3 3asBuTena B MNPUHATMM o0bsi3aTenbCTBa BEPHYTb KOMMEHCAUMto,
Nony4YeHHy nocre gatbl HAaCTYNMAEeHUss OAHOro U3 creayrLmnx cnyyaes:

a) pacTopxeHue (NpekpallieHne) TpyaoBOro Jorosopa (KOHTpakTa), 3aKmio4eHHOro
3a8BUTENEM C YUpeXaeHUEM;

6) npnobpeTeHne 3aaBuTenem n (MNKN) YIIEHOM €ro CEMbW 3apErMCTPUPOBAHHOMO Ha
npaBe cOBCTBEHHOCTM (B TOM YMCne B LONEBOW UM COBMECTHOW) XUITOro NOMELLEHUS;

B) npegocTaBneHne 3asBuTEN0 U (UNKM) YfeHy ero ceMbW npaBa MoSfib30BaHMS
XWUNbIM NOMELLEeHNeM MyHULMNanbHOW COBCTBEHHOCTM Ha OCHOBaHWW LOroBopa Hanma
XWNOro NoMeLLEeHUsT MyHULMNanbHOM COOGCTBEHHOCTU Ha TeppUTOPUN MyHULMNANbHOro
obpasoBaHusa ropos Hopunbck;

r) pacTtopXeHue (npekpalieHue) [OoroBopa Havma >KUIOro MOMELLEHUs WUnu
OKOHYaHMe cpoka OeNCTBUSA JOroBopa HariMa XX1noro noMeLLeHus;

A) UctedeHne cpoka npefocTaBneHns KOMMneHcaumm, NpegyCMoTPEHHOrO NMyHKTOM
1.3 HacTosAWwero AAMMHUCTPATUBHOIO PerfiameHTa;

e) BbigBnNeHMe dakTta npeactaBneHnst NOANOXHbIX OOKYMEHTOB WU 3aBe4OMO
NOXHbIX CBEAEHWUI NPY NOMy4YEeHUM KOMMEHCaUunu;

- OCHOBaHus (cnyyawu), ykasaHHble B NyHKTe 2.9 Hactoswero AMUHUCTPaTUBHOIO
pernameHTa.

2.9. lNMoMMMO oCHOBaHWMM LN OTKasa B npuveme AOKYMEHTOB, Heobxoaumbix And
npeaocTaBneHna MyHUUMnanbHOM ycnyrn, nubo B npegocTaBneHuM MyHULMNanbHON
YCNyru, ykasaHHbIX B MyHKTax 2.7, 2.8 Hactosawero AAMUHUCTPATUBHOIO perrnameHTa,
TakuMu OCHOBaHUAMM (B TOM YmChne A58 NocrneayoLwero otkasa) aBnsiTcs:

a) u3MeHeHMe TpeboBaHMA HOPMAaTMBHbLIX MPAaBOBbIX aKTOB, KacalLMXCH
npeaocTaBneHnsa MyHUUMNanbHON yCnyru, nocne nepBoHayanbHOW Nogayn 3asiBfeHus o
nNpeaocTaBNeHNN MyHULMNANbLHON yCNyru;

6) Hanuune owmnBOK B 3asBNEHUN O NPefoCTaBAEeHUM MYHULMNANbHOW YCNyru u
AOKYMeHTax, MOAaHHbIX 3asdBUTENEeM Mnocfne nepBoHayanbHOro oOTkasa B npueme
AOKYMEHTOB, HeobxoouMbIX Ans NpefoCTaBneHus MyHuuunanbHow ycnyri, nvbo B
npeaocTaBNeHNN MyHULMNANbHOM YCIyrn N He BKIOYEHHbIX B MPeoCTaBfeHHbIN paHee
KOMMMEKT AOKYMEHTOB (3@ MCKMIOYEHMEM AOKYMEHTOB, YKa3aHHbIX B MognyHKTax «6» (B
OTHOLLUEHMM CBUOETENBbCTB O POXAEHUM HECOBEpLUEHHONETHMX aeten o 14 ner,
BblAaHHbIX KOMMNETEHTHbIMU OpraHamu Poccuiickon degepaunn), «B», «e», «3», «U», KMy,
«H», «p», «C» (B OTHOLWEHUN cynpyru (cynpyra) 3asBuTensi, OCyLLEeCTBMNSALWMX TPYOOBYIO
AEeATEeNbHOCTb B OpraHax MEeCTHOro CamMOynpaBrfieHuMs U NOABEOOMCTBEHHbLIX OpraHam
MECTHOro CamoynpaBneHUs opraHm3aumsax, MeAULMHCKUX YyypexaeHusix) nyHkta 2.6
HacToswero AOQMUHUCTPATUBHOIO pernamMmeHTa);

B) UCTEYEHNe cpoka OeNCTBUS OOKYMEHTOB UMW U3MEHeHMe MHdopmauuu nocne
nepBOHaYanbHOro OoTkasa B NpuemMe [OKYMEHTOB, HeobXxoauMbix AN NpefoCTaBreHus
MyHMUMNANbHOW ycnyrn, nubo B NpeaocCTaBNeHUM MyHUUMNanbHOW ycnyrm (3a
NCKINOYEHNEM OOKYMEHTOB, YKa3aHHbIX B NoAMNyHKTax «6» (B OTHOLEHUN CBUOETENLCTB O
POXOEHUN HECOBEPLLEHHONETHUX AeTen A0 14 neT, BblAaHHbIX KOMNETEHTHLIMU OpraHamm
Poccunckon ®epepaummn), «B», «€», «3», «M», KM», «H», «pP», «C» (B OTHOLLUEHUWN CYMNpyrn
(cynpyra) 3aaBuTens, OCYLLECTBASAOWNX TPYOOBYHO AEATENbHOCTb B OpraHax MeCTHOro
camoynpasfieHnss M NOABEAOMCTBEHHbIX OpraHaMm MECTHOroO  CaMOynpaBfeHus
opraHusauusax, MeQULMHCKUX ydYpexaeHnsax) nyHkTa 2.6 Hactoswero AQMUHUCTPaTMBHOIO
pernamMmeHTa);



r) BbiiBNieHME OOKYMEHTarbHO NOATBEPXAEHHOro cdakta (NpuU3HakoB) OWMBOYHOro
MU NPOTUBONPABHOIO AeNCTBMSA (6e30encTBMA) aupekTopa YnpaBneHus, cneunannuctos
YnpaBneHusa, Mx HENocpeAcTBEHHbIX PyKoBOAUTENEW Npu MepBOHa4yarbHOM OTKase B
npueme OOKYMEHTOB, HEODXOANMbIX ANsi NPeOCTaBNeHNS MyHMLUMNanbHON ycnyrun, nnbo
B NpedocTaBneHnn MyHUUMNanbHOM yCrnyrin, O YeM B NMUCbMEHHOM BuAe 3a NoANUCHIO
avpekTopa YnpasrieHus yBeAOMNAeTCs 3asiBUTernb, a Takke MPUHOCATCH U3BMHEHUSA 3a
AocTaBneHHble HeyaobcTaa.

2.10. OcHoBaHMAMM ANS NPUOCTAHOBIIEHUS MPEOOCTaBNEeHUs MyHUUMNansHOM
yCnyru 3asBUTENto ABNSAIOTCS:

- HannuMe ownbOoK B LOKYMEHTaXx, MOSyYeHHbIX B paMKax MeXBEeAOMCTBEHHOro
B3aMMOOENCTBUSA;

- WCTeYeHMe cpoka [OeuCTBUA  [OOKYMEHTOB, MOJSIyYEHHbIX B  paMKax
MeXBeJOMCTBEHHOIoO B3aMOLENCTBUS.

2.11. lNpepocTaBneHe MyHULMNanbHOW yCryrn ocyllecTernsieTca 6ecnnaTHo.

2.12. MakcnmanbHbI CpPOK OXMOaHua B o4vepean MNpu nopgade 3asiBrieHUs o
npegocTaBneHnn MyHMUMNansHOW yCcnyrn coctaBnsaeT He bonee 15 MUHYT.

2.13. 3asBneHne ¢ JOKyMeHTaMu, NOCTynMBLINE B YNpaBneHne, permcTpmpyroTca B
TeyeHue 1 (ogHoro) pabo4vero gHA CO AHSA UX MNOCTYNMAEHUS.

B cnyvae obpawenns 3assutens B MOL| ropoga Hopunbcka 3asiBneHne wu
AOKYMEHTbI, NMpefyCMOTPEHHbIE MYHKTOM 2.6 HacTodawero AQMUHUCTPaATUBHOIO perfiaMmeHTa,
pernctpupytotca cneumanuctamm MOLL ropoga Hopunbcka v nepepatoTcss B CPOK He
nosgHee 4yeM Yyepes 1 pabounn geHb ¢ gaTbl UX permctpauum B YnpasreHue.

2.14. TpeboBaHusa K yaobcTBy 1 KOMAOPTY MECT NpeaoCcTaBneHns MyHULMNanbHOM
ycrnyru:

2.14.1. LeHTpanbHbln BXOA4 B 34aHMe, B KOTOPOM pacnosiaraeTca YnpasreHue,
obopyaoBaH MH(POPMAaLNOHHOW KOHCTPYKLMEN (BbIBECKOM), codepxallen HavMeHoBaHue
YnpasneHus.

Bxoa B nomelieHns, B KOTOPbIX NpefoCcTaBnsieTcs MyHuuunanbHas ycrnyra, u
nepeaBwXeHne NO HUM He OOSXKHbl Cco34aBaTh 3aTPyLHEHUN AN NUL, C OFPaHUYEHHbIMU
BO3MOXHOCTSIMM  300pOBbA B COOTBETCTBUMM C 3akoHopatenbcTtBoM Poccumnckon
depepauunm 0 coumnanbHOWN 3alimMTe MHBaNNOOB.

2.14.2. Mecta oxmngaHua obopyaoBaHbl CTynbsaMu. KonmyecTBO MeCT OXuaaHus
onpegensieTcs ICxoas n3 BO3MOXHOCTEN ANS UX pa3MeLLeHNs B 30aHNN.

2.14.3. MecTta nony4veHuss HopMauumn, npegHasHayvyeHHble OS5 03HAKOMMEHNS C
NHPOPMaLNOHHBIMKN MaTepuanamm, o6opyayrTcs MHPOPMALMOHHBIMU CTEHAAMWN.

2.14.4. MecTo 3anofiHeHUs1 HeobxoaMMbIX OOKYMEHTOB 00OpygOBaHO CTOMIOM U
CTYNIOM, MUCbMEHHBbIMU NPUHAASIEXHOCTSAMN.

2.14.5. 3pgaHne, B KOTOpPOM pacnonaraetcs YnpaesneHue, o6opyaoBaHO
CpeacTBaMm NoXXapoTyLLUEHMS U OKa3aHWsi NePBOV MEOULMHCKON NOMOLLU (anTeuyKu).

2.15. Ha wvH(MopmauMOHHbLIX cTeHaax YnpasneHus pasmMmellaetca crefyoLwas
MHopMauus:

- MECTO HaxoXaeHus u rpacuk paboTbl YnpaBneHus;

- HoOMepa TenedOoHOB A5 CNpaBoK;

- HoOMepa KabMHETOB, rAe OCYyLEeCTBNAeTCsa [MpueM U KOHCYnbTMpOBaHuE
3auMHTEpPEeCOBaHHbIX nuU, amMunun, MMeHa, oTyecTBa (MpYU HanmMuum) U OOSDKHOCTU
COTPYLHMKOB, OCYLLECTBASAOLWNX MPUEM U KOHCYITbTUPOBAHME;

- agpec odumumanbHOro canta MyHuuunanbHOro obpasoBaHua ropog Hopunbck B
ceTn VIHTepHeT, cogepxallero nHgopmarmio o npeaocTaBneHnm MyHUUMNansHOM YCIyru:
www.norilsk-city.ru;

- agpec aneKkTpoHHon noytbl YnpaesneHuna: MKU_USP@norilsk-city.ru;

- BbIAEPKKN U3 TeKCTa HacToawero AQMUHUCTPaATUBHOIO pernamMeHTa;

- hopma 3asBneHns o NnpeaocTaBneHNN MyHUUMNanbHon ycnyru (npunoxexme Ne 1
K HactosweMy AOMUHUCTPATUBHOMY pernameHTy);



- (bopma cornacma Ha obpaboTKy nepcoHanbHbIX AaHHbIX (NpunoxeHne Ne 2 K
HacToswemMy AAMUHUCTPATUBHOMY pernamMeHTy);

- NOPSAJOK NOSTyYEeHUS KOHCYNbTauMu rpaxgaHaMmy no BonpocamM npefocTaBieHus
MYHUUMNANbHOW YCryru, B TOM YucCrie 0 Xxo4e npeaocTtaBneHns MyHUUunansHom ycnyru;

- onucaHue npoueaypbl NpeaocTaBneHns MyHULMNAanIbHOW YCNyrM B TEKCTOBOM
BMAe n B Buae 6Gnok-cxembl (npunoxeHve Ne 3 k Hactoswemy ALMWHUCTPaATUBHOMY
pernameHTy);

- nepeyveHb, 06pasLbl AOKYMEHTOB, HEOOXOAMMbIX ANSA NOSyYEeHUA MyHULMNANbHOM
ycnyru, u TpeboBaHUs K HUM;

- MecTopacnonoxeHuve, rpaduk (pexmm) paboTbl, HOMepa TenedoHOB OpPraHoB U
opraHusauun, B KOTOpbIX rpaxgaHe MOryT Mofy4uTb OOKYMEHTbl, Heobxoaumble Ons
npegocTaBneHns MyHULMNansHOM yCnyru, pexnM npuema rpaxiaH.

2.16. lMokaszaTenamwu, XapakTepusywwmmm  OOCTYNHOCTb U KayecTBO
MYHMUMNANbHON YCNyru, ABNAOTCA:

- OTKPbITOCTb W MOMHOTa WHOpMaLMM OnS 3aaBUTEnern O nopsgke U Cpokax
npegocTaBneHns MyHULMNansHOM yCnyru;

- cobnogeHve ctaHgapTa npegocTaBneHnss MyHUUMNansHOW YCyru;

- gonsa obocHoBaHHbIX Xanob 3aasuTenen, NOCTYNMBLUNX B YrnpaBneHue n (Mnu) B
AOMUHUCTpauuto ropoda Hopunbcka, B YCTHOM, MUCbMEHHOW dbopMax, MNocpencTBOM
NOYTOBOM UNU PAKCUMUITbHOW CBSI3W, MO 3MEKTPOHHOM MoYTe UNKU Yepes efuHbli nopTtan
roCydapCTBEHHbIX W MyHMUMNanbHbIX ycnyr W (UWNK)  perMoHanbHbii  nopTan
rocydapCTBEHHbIX WM MyHUUMNANbHbLIX YCNyr, Ha AencTBua (0e3nencTBue) U pelueHus
AVpekTopa  YnpaBneHud, crneuvanuctoB  YnpaeneHusi, WX  HenocpeacTBEHHbIX
pykoBoguTenen npu npeaoctaBneHnn MyHuUmnansHom ycnyru - He 6onee 5 NpoueHToB OT
obuwiero konu4yectBa xanob 3asBuTtenen Ha pencteus (6e3gencTBMe) M peLleHus
avpekTopa  YnpaBneHusi,  crneumanuctoB  YnpasreHusd, WX  HenocpeacTBEHHbIX

pykoBOOMUTESNEN.

2.17. OcobeHHOoCTb npegocTaBneHus MYHUUMNANbHOM ycnyrm B
MHOIMO(YHKLMOHANbHOM LIEHTpPE NpeAoCTaBfeHNss rocyAapCTBEHHbIX U MYHULMNANbHbIX
yCIyr.

2.17.1. B cny4ae BKIOYEHUA MYHULMNASIbLHOM YCYrn B NnepevyeHb MyHUUmMnanbHbIX
ycnyr un wuHblx ycnyr, npegoctasnsemblx M®LlL B ropoge Hopunbcke, yTBepXOeHHbIN
npaBoBbIM akTOM AgMUHUCTpauun ropoga Hopunbcka, npegoctaBneHne MyHUUMNansHOm
ycnyru no BbIGOpy 3asBUTENs MOXET OCYLEeCTBIATLCA 4Yepe3 MHOroqyHKUNOHarbHbIN
LEHTP, pacrnonoXeHHbln no agpecy: KpacHosipckui Kpaun, . HopunbCK, pawnoH
LleHTpanbHbIn, yn. HaHceHa, 4. 69 (TenedoH: (3919) 22-35-72, 22-35-55).

2.18. lNMpepoctaBrneHne MyHUUMNAnNbHOM YyCrnyrnm B ynpexgawowem (NpoakTUBHOM)
pexumMe He OCyLLeCTBMNSETCS.

3. CoctaB, nocnegoBaTenbHOCTb U CPOKM BbIMOSNIHEHUS
aAMUHUCTPATUBHBIX NpoLeayp, TpeboBaHns K NOPsiAKY UX
BbIMOJIHEHUSA

3.1. TlpepgocTtaBneHne MyHUUMNANbHOM YCRyrn BKMOYaeT B cebsa cnegywowme
afMUHUCTpaTUBHbIE Npouenypbl:

1) npuem, peructpaums 3asBneHUs U JOKYMEHTOB, HeobXxoauMmbIX AN
npeaocTaBneHns MyHULMNanbHOW YCryru;

2) paccMoTpeHue  JOKYMEHTOB, HeobxoguMbix  ANna  npegocTaBneHus
MYHMLUMMANbHOW YCIyrn, U MPUHATUE PELIEeHUs O MPUOCTaHOBIEHUN MpefoCTaBreHus
MYHULMNANbHOW yCnyru;

3) MOBTOPHbIA  3anNpoCc  OOKYMEHTOB B  paMKax  MeXBeOOMCTBEHHOro
B3aUMOAENCTBUS B  Criy4yae  BbISBNIEHWS  OCHOBaHWA  ANS  MPUOCTaHOBIIEHUS
npeaocTaBneHns MyHULMNanbHOW YCryru;



4) paccMOTpeHue 3asBNeHns U AOKYMEHTOB, HeOOXOoAMMbIX ANA npefocTaBreHuns
MYHUUUNANbHOW YCNYru, MPUHATUE peLleHna O NpegoCTaBNeHn MyHUUMNansHOW ycnyrm
nnbo o6 oTkase B ee NpegocTaBneHuu;

5) yBegomrieHve 3aaBUTENS O NPUHATOM pELLEHUN.

3.2. Tlpuem, pernctpaumss 3asdBneHUs W [OOKYMEHTOB, HeobxoaumbIX Ons
npegocTaBneHns MyHULMNansHOM yCnyru:

1) oOcHoBaHMeM [Ona Havyana agMUHUCTpPaATUBHOWM npouedypbl  sBNAeTcs
noctynneHne B YnpasneHve, M®L| ropoga Hopunbcka 3asiBrieHUss ¢ OOKYMeHTaMmu,
yKa3aHHbIMW B NyHKTe 2.6 Hactoswero AOMUHUCTPATUBHOIO perfameHTa, nocpeacTBOM
nnyHoro obpaleHns, nocpeacTBOM MOYTOBOM CBA3M MO0  haKCUMUITbHOW  CBA3W,
HanpaBlieHHbIM MO 3ANEKTPOHHOM MNOYTE UMW Yepe3 eauHbI nopTan rocyaapCTBEHHbIX U
MYHUUMNAnNbHbLIX  ycrnyr W (MNW)  pernoHanbHbIM  NOpTan  roCyAapCTBEHHbIX U
MyHULUMNANbHbIX YCNYT;

2) NpuemM N pernctpaumsa 3asiBNeHuUs ¢ JOKYMEeHTaMW, ykasaHHbIMU B NyHKTe 2.6
HacToswero  AOMMHUCTPATMBHOIO  perfameHTa, MNOCTYNUBLUMX B YnpasneHue
NocpeacTBOM JIMYHOIMO OOpalleHusi, MNOYTOBOM CBA3N NNOO (aKCUMWUITBHOW CBA3N,
HanpaBIieHHbIX MO 3NEKTPOHHOW MOYTE WU Yepe3 eOuHbIn nopTan rocygapCTBEHHbIX U
MYHUUMNANbHbLIX  ycriyr W (MNW)  pernoHanbHbIM  NOpTan  rOCYyAAapCTBEHHbIX U
MyHMUMNAnNbHbIX YCMyr, OCYLeCTBseTCa cneunanuctoMm YnpasneHus; crneumanuct
YnpaBneHna CHUMaeT KONuuM C AOKYMEHTOB M 3aBepsieT KOMUW MpoCTaBfiEHUEM CBOEMW
noanucu, paclundpoBKkU NOANUCHK, AaTbl 3aBepeHns; opMuUpyeT NMYHoe Aeno 3aaBuTens
nnbo obHoBNAET MHOPMaLNIO O 3asiBUTENE;

3) npvem 3asBfeHuMst C OOKYMEHTaMW, YKa3aHHbIMW B MNYyHKTE 2.6 HACTOSLLEro
AOMUHUCTpPATMBHOrO  pernamMmeHTta, nocrtynuewero B M®L, ropoga Hopunbcka
nocpeacTBoM NUYHOrO oOBpalleHus, OCyLLeCTBRSETCS COOTBETCTBEHHO CNeLnanncTom
ML ropoga Hopunbcka. Cneynanuct MOL ropoga Hopunbcka npyHUMaeT 3asBneHune ¢
AOKYMEHTaMMn, CHUMaeT KOMUW C AOKYMEHTOB W 3aBepsieT KOMuu NpoCTaBfieHNEM CBOEW
nognucy, pacwundgpoBKM NOANUCKU, OaTbl 3aBepPeHusi, OCYLWEeCTBASeT perncrpaumto
3a8BNeHNs U JOKYMEHTOB.

Mpn  oOTCyTCTBMM  [OKYMEHTOB, HeoOXoguMbIX  Ans npegocTaBneHus
MyHMUMNANbHOW ycnyru, YnpasneHue MUCbMEHHO YBEAOMISeT 3asiBUTens O Hanmyum
NpenaTcTBUN ANA MNPUHATUA peLleHns O NpefoCTaBNeHUM MyHUUMNAnNbHOW yCnyru u
pa3bsACHAET 3asdABUTENO COAEpXaHWe BbISBMEHHbIX HEeLOCTaTKOB B NpeacTaBIiEHHbIX
AOKYMEHTax U Mepbl N0 UX YCTPaHEHMUIO.

Mpn HanNW4MM OOHOro U3 OCHOBAHWUN ANSA OTKa3a B NpMeMe JOKYMEHTOB, YKa3aHHbIX
B NyHKTax 2.7, 2.9 HacToswero AOMUHUCTPATUBHOIO perfiameHTa, AOKYMEHTbl OOSTKHbI
ObITb BO3BpaLLEHbI 3aABUTENIO:

- B Clflydae ecnu 3asiBrieHMe C AOKyMeHTaMu MoAaHo npu fAn4yHOM obpalleHun
3asBuUTENs, LOKYMEHTbl MOCTynunu nocpeacTBOM no4vTtoBon cBA3v, u3d MOL ropoga
Hopunbcka, OHV BO3BpaLlaloTCa 3assBUTESNO B CPOK He nosgHee 5 (naTu) pabounx gHen C
AaTtbl  UX peructpaumm B YnpasreHUnm 3akasHblM MOYTOBbIM  OTMpaBfeHneM C
yBeAOMSIEHNEM O BpPYYEHUM NO aAdpecy, yKasaHHOMY 3asiBUTENieM B 3asiBlieHUU, C
NPUNOXeHNeM NMcbMa 3a NoANuUCbI0 aupekTopa YnpasneHusi ¢ 060CHOBaHMEM OTKa3a B
npuemMe 3asaBreHns U JOKYMEHTOB;

- ecnv OOKYMEHTbl MOCTYNnunM B 3NEKTPOHHOM BuAe, 3asBUTEN0 HanpaBnaeTcs
nMcbMo 06 OTkase B NpuemMe AOKYMEHTOB C YKasaHWeM MNpUYUHbI OTKasa B npueme
3a8BNeHNsa N AOKYMEHTOB He nosgHee 5 (NaTu) paboymx AHen ¢ aaTbl UX perncTpauun B
YnpaBneHnn Ha agpec ONeKTPOHHOW MoYThl, YKa3aHHbIA 3asiBUTENneM npu nogadve
3asiBIieHUs B 9NIEKTPOHHOM BuAe, nepeaHHOM MNo 3NEeKTPOHHOW MoYTe UNu Yyepes eauHbIn
noptan rocygapCTBEHHbIX M MYHULMNANbHbLIX YCNyr M (Unn) pervoHanbHbI nopTan
rocygapCTBEeHHbIX U MyHUUMNanbHbIX ycnyr. B cnyyae HanpaBneHus oTBeTa 3asiBUTENO
Ha 9NIEKTPOHHbLIM agpec Mo 3fIEKTPOHHOW MNoYTe pa3Mmep OAHOro pamna, cogepkallero
9NEKTPOHHYIO KOMUIO JOKYMEHTa, He JomKeH npeBbiwaTte 1 M6, gonyckaetca HanpaBnaTb
3asBuTento annel cnegyowmx dopmatos: .doc, .rtf, .xIs, .docx, .xlIsx, .rar, .zip, .pdf.



Ecnu HepocTtaTkn, NpensiTCTBYIOLLME MPUHATUIO PELLeHnd O npeaocTaBreHumn
MYHMUMNANbHOW YyCnyrn, [ONYCTUMO YCTpPaHUTb B XO4e Mpuvema 3asiBUTENsl, OHU
YCTPaHSOTCHA He3aMeaIMTENbHO;

4) OTBETCTBEHHbIM 3a BbIMNOMHEHME agMUHUCTPATMBHOW Mpoueaypbl ABNsSeTcs
cneunanuct YnpasneHus, cneuunanmct MOL| ropoga Hopunbcka;

5) cpoK BbINOMHEHUS aAMUMHUCTPATMBHOW npouenypbl AOSMKEH COCTaBNATb He
6onee 1 (ogHoro) paboyero OHS CO OHA MNOCTYNNEHUs 3asiBNeHUst U OOKYMEHTOB B
YnpasneHue;

6) CPOK BbINOMHEHNS aAMUHUCTPATMBHOW Npoueaypbl NPy NOCTYNNEeHNN 3asBNeHNs
C AOKYMEHTaMMU, YKa3aHHbIMWU B MyHKTe 2.6 HacToswero AGQMUHUCTPATUBHOIO pernameHTa,
B M®L| ropoga Hopunbcka coctaBnsieT He 6onee 1 (ogHoro) pabo4vero gHs;

7) pes3ynbTatOM  BbINOSIHEHUA  agMUHUCTPATMBHOW  MNpouenypbl  ABRAsieTCS
pernctpauuns 3asBneHus n 4oKyMmeHToB B YnpasneHun, MOL| ropoga Hopunbcka.

3.3. PaccmoTpeHue  OOKyMEHTOB, HeobxoguMMbix  Ons  NpeaocTaBrieHus
MYHMUMNANbHOW YCIyrn, U MPUHATUE peLleHUss O NPUOCTaAHOBMEHUN NpefocTaBlieHUs
MYHMLMMNANbHOW yCNyru:

1) oOcHOBaHMeM [nsa Havyana agMUHUCTPATUBHOW npouenypbl  sBnsieTcs
paccMOTpeHNe OOKYMEHTOB, yKa3aHHbIX B NOANYHKTax «6» (B OTHOLEHUN CBMAETENbCTB O
POXOEHUN HECOBEPLLUEHHOMNETHUX AeTen Ao 14 neT, BblAaHHbIX KOMMETEHTHBIMU OpraHamu
Poccuiickon degepaummn), «B», «e», «3», KU», «KM», «H», «P», «C» (B OTHOLUEHUN Cynpyru
(cynpyra) 3aaBuTens, OCYLLECTBASOWNX TPYOOBYHO AEATENbHOCTb B OpraHax MeCTHOro
camoynpaBsfieHnss M NOABEAOMCTBEHHbLIX OpraHaMm MECTHOro  CaMOynpaBfeHus
opraHusauusax, MeQULMHCKUX ydpexaeHusax) nyHkta 2.6 Hactoswero AQMUHUCTPaTMBHOIO
pernameHTa, Nofy4eHHOro B paMkax MeXBeA0OMCTBEHHOIO B3aMMOAENCTBUS;

2) ecnu nNpu paccMOTPEHMM [OOKYMEHTOB, yKa3aHHbIX B MOAMNYHKTax «O6» (B
OTHOLLUEHMM CBUOETENBbCTB O POXAEHUN HecoBepLUeHHONeTHUX aeten po 14 ner,
BblAAHHbIX KOMMNETEHTHbIMM opraHamMmu Poccurckon degepaumnm), «B», «e», «3», «U», KMy,
«H», «p», «C» (B OTHOLWEHUN cynpyrn (cynpyra) 3asBuTens, OCyLLEeCTBASALWMX TPYO0BYIO
AEeATEeNbHOCTb B OpraHax MEeCTHOro CamMoOynpaBrieHMs U NoABEAOMCTBEHHbLIX OpraHam
MECTHOro CamoynpaBneHUs oOpraHm3aumsx, MEeAULMHCKUX Y4YpexaeHusix) nyHkta 2.6
HacToswero  AOMUMHUCTPATMBHOIO  pernamMeHTa,  BbISBRAKTCA  0BCTOATENbCTBA,
NpensaTCTBYOWME NPELOCTaBNEHUIO MYHULMNANbHOW YCNYru, ykasaHHble B nyHkTe 2.10
HacTosLwero ADMUHUCTPATUBHOIO perfnameHTa:

- cneumanucTt YnpaBreHusi OCyLLECTBSET NOArOTOBKY NMCbMa O MPUOCTAHOBIEHNN
npeaocTaBneHna MyHuUMNaneHON ycnyrm (C  obss3aTesibHbiIM  yKa3aHMEM B HEM
3aABUTEN0, YTO MO MOMy4YeHUM HeobXoAMMbIX [AOKYMEHTOB U (unv) uHdopMauumu,
MOMNy4YeHHbIX B paMKax [MOBTOPHOrO 3anpoca B paMKax MeXBeJOMCTBEHHOro
B3aMMOAENCTBUS, eMy OyaeT okasaHa ycryra B CPOKW, NPeayCMOTPEHHble HaCTOSALUM
AOMUHUCTPATMBHBIM pernameHToM) 1 nepegaeT ero Ha NoANUCbL AUPEKTOPY YNpaBneHus.

PeweHne o0 npuvocTaHOBMEHUN MPEeAOCTaBMEHUS  MyHUUMNANbHOW  YCAyru
npyHMMaeTCs B nNpefenax Ccpoka, YCTaHOBMEHHOrO B MNyHKTe 2.4 HacTosLWero
AOMUHUCTPATMBHOrO pernameHTa. Npyn 3TOM TeYeHwe ykasaHHOro Cpoka npepbiBaeTcs.
PelwweHne 0 NpMoCcTaHOBREHUN NPeLOCTaBNEHNS MyHULUNANbHOW YCAYrn NPUHUMAETCS He
6onee 4yem Ha 30 (TpMauaTb) KaneHOapHbIX AHEN;

3) nuuamu, OTBETCTBEHHbIMM 33 BbINOSIHEHWE AAMWHUCTPATMBHOW Npoueaypsbl,
ABMAKTCA cneumanuct YnpaBneHusi, HenocpenCTBEHHbIA pPyKOBOAMTENb crneuuanucta
YnpaBneHusa, oupekTop YnpasreHus;

4) CpoK BbINOMHEHNA AaAMUHUCTPATUBHOW npouenypbl cocTaBnseTr He 6Gonee
2 (aByx) paboumx OHEW CO AHS NOSyYeHUs OOKYMEHTOB, 3anpaluvMBaeMbiX B pamkax
MeXBeJOMCTBEHHOIo B3aMOLENCTBUS;

5) pe3ynbTatoM BbINOMIHEHNA aAMUHUCTPATMBHOW NpoLeaypbl SBASETCS NPUHATUE
peLLeHns 0 NPUOCTaHOBMNEHMUM NPeaOoCTaBNeHUs MyHULMNANsHOW YCIyru.



3.4. TlOBTOpHbLIM  3anpoC [OOKYMEHTOB B paMKax MeXBeJOMCTBEHHOro
B3aUMOAENCTBUS B  Cly4ae  BbISBMIEHUS  OCHOBaAHWMW  ONA  NPUOCTaHOBMEHUA
npenocTaBneHns MyHULMNAanNsHOM YCNyru:

1) ocHoBaHMeM ANA Havana agMWHUCTPATUBHOW Mpouenypbl SBRASETCA NPUHATOE
pelweHne o NPUOCTAHOBIIEHUN NPeaOoCTaBfEHUS MyHUUMNANbHOW YCNyru, yKasaHHoe B
nyHKTe 3.3 HacTosAwero AAMUHUCTPATUBHOIO perfiaMeHTa;

2) cneuwanuct YnpaeneHuss B TedeHne 3 (Tpex) pabouymx AHen € gaTthl
NOCTYNMEHNs [OOKYMEHTOB B paMKax MeXBeOOMCTBEHHOr0 B3auMOOEWCTBUS B
YnpaBneHne 3anpawuvBaeT MNOBTOPHO [OOKYMEHTbl (MX KOMMM WUNKM  CBEOEHUS,
cogepXalimecsa B HUX), yKasaHHble B noAnyHKTax «6» (B OTHOLEHMM CBMOETENLCTB O
POXAEHNN HECOBEPLLUEHHOMNETHNX AeTen Ao 14 neT, BblAaHHbIX KOMMETEHTHBIMU OpraHamm
Poccunckon ®epepaummn), «By», «e», «3», «M», «M», «H», «pP», «C» (B OTHOLLUEHUUN CyMNpyrn
(cynpyra) 3asBuTens, OCYLLECTBAKOLWMX TPYOOBYHO OEATENbHOCTb B OpraHax MeCTHOro
camoyrnpaBfneHns U1  MNOABEOOMCTBEHHbIX OpraHaMm MEeCTHOro  camoynpaBneHus
opraHmsaumnsax, MEANLMHCKNX YYpEeXOeHUSX) NyHKTa 2.6 HacToawero AQMUHUCTPATUBHOIO
perrnameHTa, B TrOCyAApCTBEHHbIX oOpraHax, MeAULMHCKNX YYpexaeHusX, opraHax
MECTHOro CcamoynpasfeHns W NOoABEOOMCTBEHHbIX [OCYAapCTBEHHbIM OpraHam unm
opraHam MeCTHOro caMoOynpaBfieHUsi OpraHu3auusix, B pPacropsiKEeHUU KOTOPbIX
HaXOAATCA yKa3aHHble JOKYMEHTbl B COOTBETCTBUN C HOPMaTMBHbLIMW MPaBOBLIMU aKTaMm
Poccurickon depepaumm, HOpMaTUBHbIMM MPaBOBbIMW akTamMu cybbektoB Poccumnckon
depepaumm, MyHMUMnanbHbIMM NMPaBOBLIMU aKTaMu;

3) nvuamu, OTBETCTBEHHbLIMM 32 BbINOMHEHWE a4MWHUCTPATUBHOW npoueaypsbl,
ABMAKTCA cneuManuct YnpaBneHusi, HEnoCpenCTBEHHbIA PYyKOBOAMTENb crneuuanucta
YnpasneHus, aupekTop YnpasneHus;

4) CpoOK BbINOSIHEHNSA aAMWHUCTPATUBHOW nNpouenypbl cocTtaBnsieT He Oonee
3 (Tpex) pabouymx OHen CO OHSA NOoSlyYeHUa OOKYMEHTOB, 3anpallMBaeMblX B pamkax
MEXBEeJOMCTBEHHOro B3aMOJENCTBUS;

5) pesynbTtatoM BbINOSIHEHUS agMUHUCTPATMBHOM Mpouenypbl SBNAETCS 3anpoc
AOKYMEHTOB B paMKax MeXBe4OMCTBEHHOIrO B3aMMOLENCTBUA.

3.5. PaccmoTpeHuve 3asaBneHnsa n 4JOKyMEeHTOB, HeOBXoANMbIX OS5 NpeaoCcTaBneHus
MYHUUMNANbHOW YCNyrn, NPUHATME PELLEHNA O NPEOOCTaBNEHUN MYyHULMNANBHOW YCNyrn
nnodo ob oTKase B ee NpeaoCTaBfeHUM:

1) ocHOBaHMEM [AOns  Havana agMWHUCTPaATMBHOW nNpoueaypbl  SABMASETCS
permctpauus 3asiBNeHns ¢ AOKyMEHTaMMu, YKas3aHHbIMW B MyHKTEe 2.6 HacCToALero
AOMWHNCTPATMBHOIO PErnamMmeHTa;

2) B criydae HernpeacTtaBneHna 3asiBUTenem JOKYMEHTOB, YKa3aHHbIX B NOAMYHKTax
«6» (B OTHOLLEHUN CBMAOETENLCTB O POXAEHMM HECOBEpPLUEHHONETHUX aeTten oo 14 ner,
BblAAHHbIX KOMMNETEHTHbIMM OpraHamu Poccunckon degepauunn), «B», «e», «3», «U», «M»,
«H», «p», «C» (B OTHOWEHUN cynpyrn (cynpyra) 3asaBuTens, OCyLLEeCTBASAOLWMX TPYOOBYIO
AEATENbHOCTL B OpraHax MeCTHOro camoynpaBfieHUsi U NOABEAOMCTBEHHbIX OpraHam
MECTHOro CcaMoyrnpaBfieHNa OpraHu3auusax, MeaULMHCKUX YYpexaeHusx) MyHKTa 2.6
HacTosiwero  AOMWHUCTPATUBHOINO  perfiaMeHTa, CaMOCTOATENbHO  cneunanuct
YnpaBneHna B pamkax MeXBEeAOMCTBEHHOrO B3auMMOAEWNCTBUA He no3gHee 5 (NATw)
pabounx gHen Co AHA perncTpauumn 3asBneHns 3anpawimBaet HeobxoanMble CBEAEHUS;

3) ecnu rnpu paccMOTpeHUn 3asBrieHUss C AOKYMEHTaMU, YKadaHHbIMU B MyHKTe 2.6
HacTosiwero  AOMUHUCTPATUMBHOIO  perflamMeHTa,  BbISIBMSAOTCA  0OCTOATENbCTBA,
NPensaTCcTBYOLMNE NPEeOCTaBNEHUID MYHULUMNANbHON YCIyrk, yKa3aHHble B NyHKTax 2.8,
2.9 HacTosiwero AOMMHUCTPATUBHOIO pernameHTa:

- cneynanucT YnpaBneHus ocywlecTBNseT NoAroToBKy yBegoMrieHnss o6 oTkase B
npenocTaBneHnn MyHMUMNanNbHOW ycnyrm ¢ 060CHOBaHMEM MNPUYMH OTKasa U nepepaet
€ro Ha noanucb AMpPeKTopy YnpasreHus.

[Mpn oTCyTCTBMM OCHOBaHUM [ONA OTKasa B nNpefocTaBneHun MyHUUMNanbHOM
ycryru, ykasaHHblx B NyHKTax 2.8, 2.9 Hactodwero AAMWHUCTPATUBHOIO perfamMeHTa,
crneumnanuct YnpaBneHus ocyLecTBAsSeT NoAroTOBKY B TedeHue 2 (oByx) pabounx gHen:



- YBEAOMIEHUS O NpefoCTaBNeHMM MyHULMNANbHOM YCNYIn U CPOKE ee BbinnaThbl U
nepenaeT ero Ha NoANUCb ANPEKTOPY YNpaBreHus;

- 3a51BKM Ha onnaty pacxogoB B dnHaHCOBOE ynpasneHne AgMuMHUCTpaumm ropoga
Hopunbcka Ha nepedncrneHne OeHeXHbIX CPeacTB, K KOTOPOW npunaraetcs Cnucok
3a9BUTENEN [ONS 3a4UCNEHUS KOMMEHcauMMm Ha WX §NUUeBble cyeTa, MNoAnucaHHbIn
ANPEKTOPOM YNpaBfeHUs U HavanbHUKOM OTAena, onpeaeneHHoro npukasom ampekropa
YnpaBneHns OTBETCTBEHHbIM 3a MNOAMUCAHWE YKas3aHHOW 3asiBKM (danee — HadalnbHUK
oTaena YnpasneHus).

PesynbTat NnpuUHATOro pelueHns o npeaocTaBneHnn MyHUUMNanbHoOM ycnyrn nnbo
OTKa3 B ee npefocTaBrieHnn 3aHocuTes B XXypHan obpaweHun MT'MC «ACTy;

4) nvuamu, OTBETCTBEHHbIMM 3a BbIMOSIHEHWE AAMWHUCTPATUBHOW nNpoLeaypbl,
ABMAKTCA cneumManuct YnpasneHusi, HernocpenCcTBEHHbIA pyKoBOAMTENb cneuuanucta
YnpasneHus, HayanbHUK oTAena YnpasneHus, AupekTop YnpasneHus;

5) Cpok BbINOSIHEHMS AOMWHUCTPATUBHOM npoueaypbl cocTtaBnser He ©Oonee
5 (natn) pabounx gHen C gaTtbl perucrTpauumn 3asaBreHns U OOKYMEHTOB, HEOOXOO4MMBbIX
ANS npefocTaBfieHnUst MyHUUMNansHOW YCNyru;

6) pesynbTaToM BbINONIHEHUS aAMUHUCTPATUBHON Npoueaypbl ABMSETCA NPUHATUE
peLlleHnsa o npeaocTaBneHnn MyHULMNansHoOM ycnyru nubo npuHaTne peweHust ob otkase
B €€ NpeaoCTaBNEHUMN.

3.6. YBegomMmreHue 3aaBuTens o NPUHATOM peLleHun:

1) ocHoBaHMeEM ANSA Havana agMWUHUCTPATUBHOW Mpoueaypbl SABAAETCA NPUHATUE
peLlleHnsa o npeaocTaBneHnn MyHULMNansHOM ycnyru nubo npuHaTne peweHust ob otkase
B €€ NpeaoCTaBNeHUM;

2) cneumanuct YnpasneHus HanpasnsgeT 3adBUTENIO MMCbMEHHOE YyBEJOMSEHME 3a
noanucCblo AMpeKkTopa YnpasneHns o NpegoCTaBNeHMM MyHULMNANbHOW YCIyrn, Cpoke ee
BbIMNfaTbl W MNopsigke OCYLWECTBIEHNS eXeMeCsYHbIX BbinfaTt, NuMbo o6 oTkase B
npenoCcTaBneHMM MyHUUMNANbHOM ycnyrm Cc  OOOCHOBaHMEM MPUYMH  OTKasa W
AOKYMEHTaMU, KOTOpble Oblfv NPUIOXEHbI K 3asiBIIEHWIO;

3) nuuamu, OTBETCTBEHHbLIMM 33 BLINOSIHEHWE AOMWHUCTPATUBHOW NpPOLEAypbI,
ABMAKTCA cneuManuct YnpasneHusi, HernocpenCTBEHHbIN pyKoOBOAMTENb cneuuanucta
YnpasneHusa, oupekTop YnpasneHus;

4) CpoOK BbINOSIHEHUS aAMWHUCTPATUBHOW npouenypbl cocTaBnseTr He Oonee
5 (natn) paboumx OHEeW CO AHA NPUHATUS pPEeLUeHMs O Ha3HayeHun unu ob oTkase B
npegocTaBneHn MyHUUMNAnNsLHOW YCNyru;

5) pesynbtatoM  BbIMNOMAHEHUA  AOMWHUCTPATUBHOW  Npoueaypbl  SBRsieTcA
HanpasfieHne 3aaBUTENI0 YBEAOMSEHUS O NPeaoCTaBNeHUN MyHMUMNANbLHOW ycryrn nnbo
00 oTkase B NpeaocTaBneHnn MyHULMNANbLHOW yCyri.

3.7. bnok-cxema npeaocTaBneHnsa MyHUUMNAnNbHOW yCryrn ykasaHa B NpUOXeHUn
Ne 4 k HacTosiweMy AAMUHUCTPATUBHOMY perfiaMmeHTy.

3.8. VHdopmupoBaHne o0 nopsgke npefoctaBneHUs MyHUMUUNAanbHOW  yCcryru
ocyLiecTensaeTca YnpaBneHUeM ¢ UCNOSTb30BaHNEM:

- CPeACcTB MaccoBOW MHpopMaunn (MeYaTHbIX U ANEKTPOHHbBIX);

- NLHOOPMALMOHHbIX CTEHAOB;

- MHPOPMALMOHHO-CNPAaBOYHbIX MaTepuarnos (bykneTos, GpoLutop);

- MepcoHasrbHbIX MUCbMEHHbLIX YBEOOMIIEHUW, HanpaBnsieMblX MNO MeCTYy
XNTEenNbCTBa 3asiBUTENS MYHULMNANbHOW YCIyrn.

3.9. Agpec, No KOTOPOMY OCYLLECTBNSAETCA NpueM 3asdBneHnin O npegocTaBieHnm
MYHULUUNANbHOW YCRyrn:

- 663300, KpacHosipckuin kpau, r. Hopunbck, JIeHMHCKMn npocnekT, 4. 26.

3.10. [IHn n BpemMs nprema 3asiBrieHnst 0 NpegocTaBneHnn MyHULMNANbHOM YCNyru:

- NoHeAenbHUK, BTOPHUK, YyeTBepr ¢ 09 yacos 00 muHyT Ao 13 yacos 00 muHyT, c 14
yacoB 00 muHyT go 17 yacos 00 muHyT, cpega ¢ 09 vacos 00 muHyT o 13 vacos 00
MUHYT, ¢ 14 yacoB 00 muHyT o 18 yacoB 30 MUHYT, NATHULA - HENPUEMHBbIN OEHb.



3.11. UHdopmaumns 0 MeCcTe HaxoXaeHus N Homepax TenedoHOB YnpaBrieHus
ykasaHbl B npusioxeHnn Ne 4 k Hactoswemy AOMUHUCTPATUBHOMY perfiamMeHTy U Ha
odmumanbHOM canTe MyHuumnanbHoro obpasoBaHus ropog Hopunbck: www.norilsk-
city.ru.

OnekTpoHHbIN agpec YnpaeneHuna: MKU_USP@norilsk-city.ru.

3.12. OcHoBHbIMM TpeboBaHMAMM nNpU  MHAPOPMUPOBAHUN  3asiBUTENEn Mo
npegocTaBneHn MyHUUMNansHOM ycnyru sBnsaTCA:

- aApeCHOCTb;

- aKTyarbHOCTb;

- CBOEBPEMEHHOCTb;

- YeTKOCTb B U3MNOXEHUU MaTepuana;

- NONIHOTa MHOPMUPOBAHUS;

- HarnNAgHOCTL hopM nofdayvn martepuana;

- yoo6CTBO U AOCTYMHOCTb.

3.13. [lpn ycTtHOM obOpaweHnn 3aaBuTeENna  crneumanuct  YnpaBneHus
KBanuuumMpoBaHHO B npefenax CBOeW KOMMEeTEeHUUM AdaeT OTBET CaMOCTOATESNbHO, a
ecnmn 3To HeobxoanMO - C NpPUBNEYEHMEM APYrnX CneunanmcToB 1 (Unu) pykoBoanuTenen,
B KOMMNETEHLMIO KOTOPbIX BXOAAT NOCTaBMEHHbIE 3asiBUTENEM BOMNPOCHI.

3.14. YcTHoe uHMOpMMPOBaHME OCYLLECTBSETCA chneuuanuctammn YnpasreHus
npwv yCTHOM obpalleHun 3asiButens B YnpasneHune NIMYHO NMbo no tenedoHy.

NHdpopmaumsa o6 obpatmeluemcs 3asBuTene B YNpaBneHUe 3aHOCUTCS B XKypHan
obpauweHnn N’MC «ACI».

3.15. OTtBeT Ha TenedoOHHbIN 3BOHOK OOMKEH HayMHaTbCs C WMHdopMauun o
HauMeHoBaHUM oTaena YnpaBneHusi, B KOTOPbIA MO3BOHWUN 3asiBUTENb, AOSDKHOCTH,
damunuu, MMeHW, OoT4yecTBe chneuuanucTa YnpasneHud, NPUHSBLLErNo TeSleOHHbLIN
3BOHOK W HE AOJSMKEH MpeBbiwaTh B AHU NpuemMa 3asBneHnn 5 MUHyT.

3.16. Bpema ycTHOro MHMOPMUPOBAHUA 3asiBUTENS He A0SMKHO npesbiwaTtb 30
MUHYT.

3.17. lNMncbmMeHHoe NHOPMMPOBAHME OCYLLECTBIISAETCA Npy obpaLleHn 3asBUTens
B YNpaBneHue:

- HAPOYHbIM;

- NOCPeACTBOM HanpaBneHUst NOYTON, B T.4. ANIEKTPOHHON;

- HanpaeneHMeM no akcy.

3.18. TekcTt HacTtoswero AAMUHUCTPATUBHOIO perfiameHTa pasMelleH Ha
odmumanbHOM canTe MyHuLMnaneHoro obpasoBaHusa ropoa Hopunbck www.norilsk-city.ru.

3.19. lMNopsigok B3ammopgencTens ML ropoga Hopunbcka M opraHOB MECTHOrO
camoynpasneHuss MyHuumMnaneHoro obpasoBaHus ropod Hopunbck npu  npueme
3asBfeHNss C [OOKYMEeHTaMu 3asBUTENS onpenensercs YCrnoBUAMM CcOrfnaweHns o
B3aUMOAENCTBUM,  3aKM4aemMoro B  MNOPsSAKe, YCTaHOBMEHHOM  OEeWUCTBYHOLIUM
3aKoHOAATENIbCTBOM.

3.20. MNopsagok npegocTaBneHUss MyHUUMNANbHOW YCIyrn He 3aBUCUT OT KaTeropum
00beaNHEHHbIX OBLWMMK NpU3HaKaMu 3asBUTENEN, YKasdaHHbIX B MyHKTe 1.3 HacTosLwero
AOMUHUCTpaTMBHOrO pernaMeHta. B c©BA3M € 9TMM  BapuaHTbl npenocTaBrieHus
MYHUUMNANbHOM YCRyrk, BKNKOYawLWuWe MNopsaoK MNpeaocTaBreHuUs yKasaHHOW  yCrnyrn
OTAENbHbIM KaTeropusim 3asasutenen, o6beanHeHHbIX 06WNMKN Npu3Hakamu, B TOM Yncne
B OTHOLWEHMM pesynbTata MyHUAUMNANbHOW ycnyrM, 3a MOoNyYeHMEM KOTOPOro OHU
obpaTtmnuce, He yCTaHaBNMBAIOTCS.

4. ®opMbl KOHTPOMSA 3a UCMONHEHNEM perfnaMmeHTa

4.1. KoHTponb 3a WUCMNOSIHEHMEM HacTosiwero AQMUHUCTPATUBHOIO pernameHTa
ocyLecTBnsaeTcs B hopMe TEKYLLEro U BHEMMIAHOBOIO KOHTPOSS.

4.2. Tekywun KOHTpPONb 3a cobniogeHveMm cneuvanucTamu  YnpasreHus
YCTAHOBIIEHHOW NOCMefoBaTENbHOCTU M CPOKOB  BbLINOMIHEHUS  aAMMUMHUCTPATUBHbIX



npoueayp, onpegerieHHbIX HaCTOALLMM AOMUHUCTPATMBHbBIM pernameHTom,
NPaBOMEPHOCTU MPUHATBIX pPeLleHnn Mo BOMpocaMm rnpuvema noJaHHbIX 3asiBreHUn,
ODOCHOBaHHOCTM U MPaBOMEPHOCTU OMOPMIEHHBIX W  MNPUHATBIX pPELUeHUn no
npeacTaBneHHbIM 3asBuTenieM JOKYMeHTaM, COCTOSIHUS NOMELLEHUIA, NCNOMb3yeMblX AN
npefocTaBneHna MyHUUMNANbHOW YCRyrM Ha MHAOPMALUMOHHBLIX CTeHdaxX W Ha
ouumanbHOM canTe MyHuumnanbHOro obpasoBaHus ropod HopunbCK, OCHaLLEeHWS
paboyMx MecCT cneunanuctoB YnpaBreHus, 3a4eyCTBOBaHHbIX B MNpedocTaBneHnn
MYHUUMNANbHOW YCIyr1, OCYLLECTBIISETCA AUPEKTOPOM YrpaBreHUa B YCTaHOBEHHOM
UM nopsake.

4.3. [lepyoOUYHOCTb TeKyLlero KOHTPOSis YCTaHaBfIMBAETCA pacropsikeHnem
AnpekTopa YnpasneHus.

4.4. BHennaHoBbIA KOHTPOSb 3a MCMOSIHEHMEM cneuuanuctamun YnpasneHus, ux
HenocpeacTBEeHHbIMW  pykoBoauTenamu  TpeboBaHui, onpefeneHHbIX — HacToALWUM
AOMWHUCTPATMBHbLIM perfnamMeHToOM, MPOBOAUTCA Ha OCHOBAHWW MpuKasa [gupekTopa
YnpaBneHusa, Nno Mepe NOCTynneHus xanobbl 3asBuTena Ha penctsusa (6esgencreue)
crneunanucToB YnpasneHusi, Ux pykoBoauTenen no npeaocTtaBreHnto MyHUUMNansHOM
yCnyru.

BHennaHoBLIM KOHTPOSb 3@ UCMOSMIHEHMEM AUPEKTOPOM YnpaBrieHust TpeboBaHun,
onpefeneHHbIX HacToAwmMM  AOAMUHUCTPATUBHLIM  pPEerfamMeHToM, MpOBOAMTCHA  Ha
OCHOBaHUKM pacnopskeHns AgMuHUcTpaumm ropoga Hopunbcka, nsgasaemoro [nasowu
ropoga Hopunbcka, no Mepe noCcTynneHus xanobbl 3asBuTens Ha OeWCTBUS
(bespencTBME) OMpeKTOpa YnpaBneHusa no npefoCcTaBneHnio MyHUUUNAansHOM yCnyru.

4.5. B cnyyae BbigBNeHUs B pesynbTaTe OCYLLECTBMEHUA KOHTponsa 3a
NUCMOMNHEHNEM  MONOXEHUA  AAMWHUCTPATUBHOIO  perfiaMmeHTa, HapyweHun npas
3aaBuUTENd, npuBfedYeHne K OTBETCTBEHHOCTM BWHOBHbLIX ML OCYLIECTBNAeTCA B
COOTBETCTBUM C AENCTBYIOLLUMM 3aKoHoAaTeNbCcTBOM P®.

4.6. paxxpgaHe, X 0O6bEANHEHUA N OpraHM3auMmM KOHTPONMMPYIOT NpeaocTaBreHne
MYHUUMNANbHOM YCNyrn nyTtem nonydeHns uHdopmaumm o Herl no TenedoHy, Mo
NMMCbMEHHBIM 3anpocam, No NIEKTPOHHON NoYTe, Yepes eanHbI NopTan rocygapCTBEeHHbIX
M MyHUUMNanbHbIX  ycnyr nunbo  pervoHanbHbl  nopTan  roCyAapCTBEHHbIX U
MyHUUMNaneHbIX ycnyr www.krskstate.ru.

5. [locyaebHbin (BHeCYyAeOHbIN) NOpaaoK 0b6XanoBaHUs peLleHnn 1 4ENCTBUN
(6e3pencTBus) gupekTopa YnpaBneHus n cneunanmcTtoB YnpasreHus

5.1. 3aasutenu wumeoT NpaBo Ha pocydebHoe (BHecyaebHoe) obxanoBaHue
pencteun  (6es3gencTBnd) U pelleHun  YnpaeneHusa, OMpekTopa  YnpaBneHus,
crneumnanucToB YnpaBneHnd, X HenocpencTBEHHbIX PYyKOBOAMTENEN, OCYLLECTBMASEMbIX
(NPUHATBLIX) B X04€e NpeaoCTaBneHnss MyHUUUNanbHOW yCryru.

B nocynebHom nopsgke 3asBuTernb Bripase obxanosaTb AencTeus (besgencreue):

- cneuManucToB YrpasreHus, Nx HernocpenCcTBEHHbIX PYKOBOAUTENEN - OUPEKTOPY
YnpasneHus;

- AupekTopa YnpasneHus - [NaBe ropoga Hopunbcka.

5.2. NpeameTtom gocyaebHoro (BHecyaebHoro) obxxanoBaHus ABNSETCS:

1) HapyLeHne cpoka permctpaumm 3asaBneHms 0 NPegoCTaBeHNN MyHULMNANIbHOM
ycnyru;

2) HapyLLeHne CpoKa NpeaocTaBeHns MyHULMNanbHON yCnyru;

3) TpeboBaHue y 3aaBUTENS AOKYMEHTOB UM MHAOpMauumn nnbo ocyulecTBreHne
OEeNCTBUW, nNpenocTaBfieHMe WM OCYLECTBfIEHUe KOTOpbIX He npeaycMOoTpeHO
HOpMaTMBHbIMM  npaBoBbiMM  aktamm  Poccuinckon  dPegepaunn, HOPMaATUBHBIMU
npaBoBbIMK akTamu cybbekToB Poccuickon Pepepaumm, MyHUUMNanbHbIMU NPaBOBbIMA
aKkTamu OpraHoB MeCTHOro CamoynpaBfeHns MyHuuunanbHoro o6pasoBaHusA ropoa
Hopunbck ans npegocTaBneHuns MYyHULUUNANbHOM ycnyru, HaCTOALLMM
AOMUHUCTPATMBHbBIM pernameHToM;



4) oTka3 B npueme [OOKYMEHTOB, MpeAcTaBfeHne KoTopbiX MNpeaycMOTpeHo
HOpMaTMBHbIMW  MNpaBoBbiIMW  akTamu  Poccurckon  ®depepaunn, HOpMaTUBHLIMU
npaBoBbIMK akTamu cybbekToB Poccuiickon defepaumm, MyHULMNANbHLIMU NPaBOBbLIMU
aKkTamum OpraHoB MECTHOro CcamoynpaBfeHuss MyHUuunanbHOro obpasoBaHust ropog,
Hopunbck ans npegocTaBneHns MYHMLMNAaNbHON ycnyru, HaCTOALNM
AOMUHUCTPATMBHBIM PErNaMEHTOM;

5) oTka3 B npegocTtaBneHMM MyHUUMNAnbHOM YCryru, ecriv OCHOBaHUS OTKa3a He
npegycMoTpeHbl dhefiepanbHbIMU 3aKOHaMU U NPUHATBIMU B COOTBETCTBUN C HUMU UHBIMU
HOpMaTMBHbIMW  MpaBoBbiMW  akTamum  Poccurckon  depepaunn, HOPMaTUBHbLIMU
npaBoBbIMK akTamu cybbekToB Poccuickon ®epepaumm, MyHMUMNanbHbIMU NPaBOBbIMA
aKkTamu OpraHoB MeCTHOro CcamoynpasfeHUss MyHUuunanbHOro obpasoBaHus ropog
Hopunbck, HacTosawmMM AAMUHUCTPATUBHBIM perfnameHToM;

6) TpeboBaHue y 3asBUTENSa Npy NpPefoCTaBleHMn MyHULMNanbHON ycnyri nnarbl,
He npefyCMOTPEHHOW HOpPMaTUBHbBIMW MnpaBoBbiMM akTamun Poccuinckon depepauuu,
HOpPMaTMBHbIMU npaBoBbIMU akTamu CcyObLEKTOB Poccuiickon depepauum,
MyHUUMNANbHLIMA ~ NPaBOBbIMW  akTaMyM  OpraHoB  MECTHOro  camoyrnpasreHuns
MyHMUMNanbHOro obpasoBaHus ropoad Hopunbck, HacTtoswuM  AOMUHUCTPATUMBHbBIM
perfnaMmeHTomMm;

7) OTka3 gOupekTopa  YnpaeneHus,  CneumanuctoB  YnpasfeHus,  ux
HenocpeacTBEHHbIX PYKOBOAUTENEN B UCNpaBfieHMU OOMNYLLEHHbIX OrneYyaTok U ownbok B
BblAaHHbIX B pes3ynbTate NpedoCTaBNEeHUs MyHULMNANbHOW YCNyrM OOKyMeHTax nnbo
HapyLleHne YCTaHOBEHHOIO CPOKa BHECEHUSA TakMX UCNpaBnNeHni;

8) HapyweHue cpoka wunum nopsigka Bbldayn [OOKYMEHTOB MO pesynbTatam
npegocTaBneHns MyHULMNansHOM yCnyru;

9) npuocTaHoBneHe nNpeaocTaBreHns MyHULMNAnbHON YCNyru, €Cnn OCHOBaHWUSA
NPUOCTAHOBMNEHNA He npeaycMoTpeHbl deaeparibHbIMM  3aKOHaMW U MPUHATBIMU B
COOTBETCTBUM C HUMMU WUHBIMW HOPMATUBHbIMW MPaBOBbIMM akTamn Poccuiickon
depgepaumm, 3akOHaMM U MHBIMW  HOPMAaTMBHLIMW MPABOBbIMW akTaMmu CyObeKTOB
Poccuinckon degepaummn, MyHnumnanbHbIMM NPaBoOBbIMU aKTaMu;

10) TpeboBaHue y 3asBUTENd NpU NPefoCTaBAEHUUN MyHUMUMNANbHOW YCRyru
AOKYMEHTOB WM MHGOpMaumm, OTCYyTCTBME W (MNM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Npu nepBoHaYanbHOM OTKase B Npueme AOKYMEHTOB, HeOOXoOuMbIX ASis
npeaocTaBnNeHNa MyHULMNANbHOW YCAYri, 3a UCKNIOYEHUEM CreayoLnX Cryvyaes:

a) wu3amMeHeHna TpeboBaHWMN HOPMATUBHBIX MPABOBbIX AaKTOB, KacalLuxcs
npeaocTaBneHna MyHUUMNAnNbHON YCnyru, nocne nepBoHavyanbHOW Nogayn 3asiBNeHns o
npegocTaBneHn MyHUUMNAnNbLHOW YCNyru;

6) Hanuunsa owmnbok B 3asBNEHUN O NPefoCTaBAeHUM MYHULMNANbHOW YCNyru u
AOKYMEHTax, MOAdaHHbIX 3asdBUTENEM Mnocfe nepBoHayanbHOro oOTkasa B npueme
AOKYMEHTOB, HeobxoouMbIX Ans NpefoCTaBneHust MyHuuunanbHow ycnyrn, nmbo B
npegocTaBNeHnM MyHUUMNANbHOW YCIYIM N HEe BKITOYEHHbIX B MpeAcTaBfeHHbI paHee
KOMMNIIEKT JOKYMEHTOB;

B) UCTEYEHUA CpoOKa AENCTBUS AOKYMEHTOB UMW M3MEHEHUs nHdopmaumm nocrne
nepBOHa4YanbHOro OTkasa B NpuemMe [OKYMEHTOB, HeobxoauMbix ANS NpefocTaBrieHus
MYyHUUMNAanbHOW ycnyru, nnbo B npefocTaBNeHum MyHUUMNansHOM YCnyru;

r) BbIABNEHUS OOKYMEHTaNbHO NOATBEPXKAEHHOrO hakta (NpU3HakoB) OWIMBOYHOrO
UM NPOTUBOMNPABHOIO AencTBus (6e3aencTeus) agupekTopa YnpasneHus, cneunanmcToB
YnpaBneHusa, nx HenocpeacTBEHHbIX pyKoBoOAUTENen npu nepBOHa4vanbHOM OTKase B
npuemMe AOKYMEHTOB, HEOOXOAMMbIX ANA NpefocTaBneHns MyHUUUNanbHoOW ycnyru, nmbo
B NpenocTaBfieHU MyHUUUNAanNbHOM YCIyrn, O 4em B NMUCbMEHHOM BuAe 3a Mnognucbto
AnpekTopa YnpasneHus yBeJOMMSAEeTCHA 3asBUTENb, a Takke NPUHOCATCA U3BUMHEHUS 33
AocTaBneHHble HeyaobcTea.

5.3. Xanoba paccmatpuBaetca B nopsigke, onpeaeneHHom ®PegepanbHbiM
3akoHom OT 27.07.2010 Ne 210-®3 «O6 opraHnsaumm npegoctaBneHnsa rocyaapCTBEHHbIX



N MyHMUMNANbHbIX YCNYr», NPUHUMAaEMbIX B COOTBETCTBUU C HUM MHLIMU HOPMAaTUBHbLIMU
NpaBOBbIMU aKTaMu, N HACTOALWMM AOMUHUCTPATUBHBIM PErNaMEHTOM.

5.4. OcHoBaHuMeM ana Hadana npouenypbl pocyaebHoro obGxanoBaHus B
OTHOWIEHMM YnpaBneHusi, AMpekTopa YNpaBneHus, cneunanuctoB YNpaBneHus, ux
HenocpeacTBEHHbIX PYKOBOAUTENEN HABNSETCH peructpaums xanobbl, npeacraBneHHON
HenoCpeacTBEHHO 3asBuTEnemM wnn ero npegcrasutenem. Xanoba nogaetca B
NMMCbMEHHON hopMe Ha ByMaKHOM HocuTene, B ANEKTPOHHON hopMe.

Xanoba Ha gencteua (6e34enCTBME) U peLleHns, OCyLLecTBNAeMble (MPUHATHLIE)
ANPEKTOPOM YTpaBrieHnsa B XoA4e NpefoCTaBNeHns MyHUUMNAanbHON yCnyru MoxeT ObiTb
HanpaeneHa no noyte no apgpecy: r. Hopunbck, JleHWHckun np., 24 «A», 4epes
MHOTOOYHKLMOHANbHbLIN LeHTp, c ncnosib3oBaHNeM MHJOPMAaLMOHHO-
TENEeKOMMYHUKAUNOHHON ceTun «VIHTepHeT», oduumnanbHOro camta MyHUUMNanbHOro
obpasoBaHus ropog Hopunbck: www.norilsk-city.ru B cetn «MHTepHeT», eanHoro noprtana
rOCy4apCTBEHHbIX W MyHMUMNAnbHbIX  ycnyr numbo  permoHanbHOro  nopTana
rocy4apCTBEHHbIX U MyHUUMNANbHBLIX YCNYr, a Takke MOXeT OblTb MPUHATa NpU JINYHOM
npueme 3asaBuTENS.

XKanoba Ha pencrtBusa (6eagenctBus)  cneunanucToB  YnpasneHus,  UX
pykoBOAMUTENEN MoAaeTcs AMPeKTopy YnpaBneHuss B YnpaBneHne n MoxeT ObiTb
HanpasneHa no no4yTte no agpecy: r. Hopunbck, Np. JIeHWHCKUI, A. 26, No 3NeKTPOHHON
noyte Ynpasnenns MKU_USP@norilsk-city.ru B cetn VIHTepHeT, Yepe3 eanHbIn nopTtan
rocydapCTBEHHbIX M MyHuUMNanbHbIX  ycnyr nuMbo  pernoHanbHbIM  nopTan
rOCy4apCTBEHHbIX M MyHUUMNANbHBIX YCNYr, a Takke MOXeT OblTb MPUHATA NpU JINYHOM
npueme 3aaBuTens.

Xanoba peructpupyetca B TedeHne 3 (Tpex) KaneHOapHbiX [HeW C Aarhbl
NOCTYNSIEHUS.

5.5. JXKanoba B nuUCbMeHHOM (popMe [OSKHa coAepxaTb CrneayoLlyto
NHd OPMaLNIO:

1) HaummeHoBaHMe YnpaBneHud, OupekTopa YnpasneHus, chneuunanucra
YnpaBneHusa, ero HenocpeAcTBEHHON0  PYKOBOAMTENs, peleHuss U1 OencTsud
(6e3pencTBme) KOTOPbIX 0BXanyrTCS;

2) amunuio, Umsi, OT4ECTBO (MocrnegHee - Mpu HamuMyuu), CBEAEHust O MecCTe
XUTENbCTBa 3asiBUTENs, a Takke Homep (HOMmepa) KOHTaKTHOro TenedoHa, agpec
(apgpeca) anekTPoOHHOM MOYTbl (MPYU HanMyuK) U NOYTOBLIN agpec, No KOTOPbIM AO0STKEH
ObITb HanpaBneH OTBET 3aSBUTENIO;

3) cBeneHnsa 06 obxanyembix pelleHnsax u gencteusax (6e3gencrTeum) ampekropa
YnpaBnenus, cneunannuctoB YnpaBneHus, ux pykosogutenen;

4) p[oBoAbl, HA OCHOBaHUW KOTOPbIX 3asBUTENb HE COrfnaceH C peLlleHVeM W
penctenem (6e3gencTBMeM) gupekTopa YnpaBneHus, crneuvanuctoB YnpasreHusi, ux
HenoCpeacTBEHHbIX  pykoBoauTenen. 3assuteneM MorytT ObiTb  NpeaocTaBneHbl
AOKYMEHTbI (NpWn Hanu4mMm), nogTeBepXaaroLLume oBOAbI 3asiBUTENs, TIMBO MX Konuu.

Xanoba nognuceiBaeTcsa 3asaBUTENEM UMW €ro NpeacTaBuTenem.

B cnyyae HeobxoauMMOCTV NOATBEPXKAEHNS 3adBUTENEM CBOUX AOBOAOB K Xarnobe
MOryT npunaratbCs AOKYMEHTbI U MaTepuansl nMbo nx konuu, B 9TOM cryvae B Xanobe
NPMBOANTCA NepeyeHb npunaraemMbix K Hen JOKYMEHTOB 1 MaTepuanos nNnMbo nx Komnuin.

5.6. 3asButen wumeeT npaBO Ha MonyvyeHve uHGPOPMaUMM U OOKYMEHTOB,
HeobxoaMMbIxX ANt 060CHOBaAHUSA N PAaCCMOTPEHMS Xanobbl.

5.7. Xanoba noanexuT pacCMOTPEHWUIO AOSMKHOCTHbIM JIMLOM, HageneHHbIM
NOSTHOMOYMSIMU MO PACCMOTPEHUIO Xanob, B TeyeHne 15 (naTHaguatn) pabounx gHen co
[OHS ee permcrpaumm.

B cnyyae obxanoBaHus oTKasa B rnpuemMe [AOKYMEHTOB Yy 3asButens nubo B
ncnpaBneHNn AoNyLEeHHbIX onevyaTok 1 oWwnbok nnm B criydyae obxxanoBaHUSA HapyLLeHus
YCTaHOBMEHHOIO CpoKa BHECEHUS Taknx UcnpasneHnn xanoba noanexunT paccCMOTPEHUIO
B TeyeHune 5 (natun) paboumnx gHen co AHA ee permcTpaumn.



5.8. Mo pesynbTatam paccMOTpEHUs Xanobbl NPUHUMAETCAa OQHO U3 CreaytoLmx
peLleHni:

1) xanoba yooBneTBopsieTcs, B TOM Ynucne B oopMe OTMEHbI NPUHATOrO peLleHns,
UcnpaBneHnsa OOMyLEHHbIX oOneyaTok W owuMboK B BbldaHHbIX B pe3ynbTaTe
npeaocTaBneHna MyHUUUNAanNbLHOM YCnyru LOKYMEHTax, Bo3BpaTa 3asBUTENI0 LEHEXHbIX
CpeacTB, B3WMaHWe KOTOPbIX He MpegyCMOTPEHO HOPMaTUBHbLIMM MPAaBOBbLIMU aKTamu
Poccurickon depepaumm, HOpMaTUBHbIMM MNPaBOBbIMW akTamMu cybbekTtoB Poccumnckon
depgepaumm, MyHMLMNANTbHBIMU MPABOBbLIMU akTamu;

2) B y4OBMETBOPEHUN Xanobbl OTKa3biBaeTCs.

He nosgHee OHA, crnegylowero 3a AOHEM MNPUHATUS pelleHna no pesynbtatam
paccMOTPeHUs Xanobbl, 3asBUTENIO B MUCbMEHHOM (POpMe M MO XKernaHu 3aaBuTens B
9NEeKTPOHHOM  (bopmMe HanpaBnseTcs MOTMBUPOBAHHbLIM  OTBET O pesynbrartax
paccMOTPEHNS xarnobbl.

B cnyyae npusHaHua kanobbl nognexaiwlen yOooBreTBOPEHUID B OTBETe
3aaBUTENI0, YKa3aHHOM B ab3ale YeTBepTOM HACTOALLEro NyHKTa, AaeTca UHopmauus o
AENCTBUSX, OCYLLECTBMNAEMbIX OpraHoM, NpPeaoCTaBfSWMM MyHULMNANbHYKO YCNyry, B
uenax HesamennuTeNnbHOro YCTPaHEHUS BbISBMEHHbIX HapyLEeHWA Npu  OKasaHuu
MYHUUMNANbHOW YCAyrK, a Takke NPUHOCATCA U3BUHEHUS 3a LOCTaBfeHHble HeyaobcTBa n
yKasblBaeTCa MHOpMaLMa O AanbHENWNX JeNCTBUAX, KOTOpble HeOBX0aUMO COBEpPLUNTb
3asBUTENIO B LESISX NONyYeHUs MyHULMNANsHOM YCyru.

B cnyyae npusHaHua xanobbl He nognexaiwen yaoBNeTBOPEHUIO B OTBeETe
3asBUTENO, YKaszaHHOM B abs3aue 4YeTBepTOM HacTodAWero MyHKTa, AdalTcs
apryMeHTUpPOBaHHblE Pa3bACHEHUA O TMpPUYMHAX TMPUHATOIO peLlleHnd, a Takke
MHopMauusa o nopsaake obxanoBaHUS NPUHATOrO PeLLeHus.

5.9. B cnyyae yCTaHOBNEHNS B X04e Unu no pesynbTaTtaM pacCMOTPEHMUs anobbl
NPU3HaKoB coCTaBa aAMWHUCTPATUBHOIO MNpPaBOHAapyLIEHUs WM NPeCcTynieHus
OOIMKHOCTHbIE  NUUA, HademneHHble MNOSIHOMOYMAMUM MO  PacCMOTPEeHuo xanob B
COOTBETCTBMM C nNyHKTOM 5.1  HacTtoswero AOMWHUCTPATMBHOMO  perfiaMeHTa,
He3amennMTenbHO HaNpaBnsT MMEIOLLMECS MaTepuarnbsl B OpraHbl NPoOKypaTypbl.



MpunoxxeHne Ne 1

K AOMWUHUCTPATUBHOMY pernamMeHTy
npegocTaBneHnsa MyHMLMNanbHOW yCrnyru

no KoMrneHcauum pacxof4oB Ha onnaTy Hanma
XWUNbIX NOMELLEHNA, pacrnofoXeHHbIX Ha
TEPPUTOPUN MyHMUMNANBHOIO 06pa3oBaHms
ropoa Hopunbck, paboTHUKaMm, npurnalleHHbIM
B pamMKax MyHuLMNAarbHOW NporpaMmmbl
«lMpurnaweHnuve cneumanucTos, obnagaroLwmx
crneunanbHOCTAMU, ABNAIOLWUMAUCS
AeUUNTHBIMU NS MyHUUMNANbHbIX U UHBIX
yypexaeHun MyHuuyunansHoro obpasoBaHns
ropog Hopunbcky, yTBEPXXOEHHOMY
noctaHoBreHnem AgMMHUCTpaLnm

ropoaa Hopunbcka
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Oupexktopy MKY «YnpasneHve coumnanbHON
NONNTUKMN»

oT

afipec permcrpauum:

TenedgoH:

3AABIIEHUNE

A,

(ykasblBaeTCs NOMHOCTbIO haMunus, UMs, OTYECTBO (NPY Hanu4nu))
npoLly npefoctaBUTb MHE BbINMaTy KOMMEHCAUMM pacxofoB Ha onnaTy Havma XXUroro
nomMeLlleHnd, pacriosyioXKeHHOro no agpecy.

(noymoesiti uHdekc, 20pod, ynuya, doM, Keapmupa)
KakK pa6OTHMKy, npuriialleHHoMy B paMKax MyHMLlMHaﬂbHOVI nporpamMmmbl ((anFJ'IaU_IeHI/Ie
cneumnanucToB, obnagawowmx cneunanbHOCTAMMU, SABNSAWUMAUCA OePUUMTHBIMU  ANS
MyHUUMNANbHbIX N UHbIX yt-lpe>K,qu|/||7| MyHUUUNArnbHOro o6pasoBava ropoa HOpI/IJ'IbCK» B

(HaMMeHoBaHWe yupexaeHus)

C TllopsgkoM KOMMEHcauuMuM pacxodoB Ha Onnaty Hawma  XUMbIX  MOMELLEeHWU,
PacronoXeHHbIX Ha TeppuTopuM MyHUUMNanbHoro obpasoBaHus ropog Hopunbcek,
paboTHMKaM, MpUrnalleHHbIM B paMKkax MyHWUMNanbHOW nporpammbl «[lpurnaiueHve
cneuvanucToB, obnagawLlimx CcrneunanbHOCTAMKU, SBNSWMMUCS AePUUUTHBIMK  ONs
MYHULMNAbHBIX U UHBIX YYpeXxaeHUin MyHuumMnanbHoro obpasoBaHus ropoa Hopunbceky,
yTBEPXKOEHHbIM NpocTaBneHem AgMuHucTpaumm ropoga Hopunbcka (aanee — MNMopsigok),

(o3HakomneH(-a), He o3HaKoMMeH(-a)) (moanuck, hamnnug, nHuLmansl)

O6sa3ytocb B fobpoBonbHOM nopsigke B TedeHue 30 (TpuauaTtu) KaneHgapHbIX OHEN co
OHS HacTynneHus obCToATenbCTB, NpeayCMOTPeHHbIX nyHKTom 4.1 [Mopsgka, BepHyTb
BbINSIAYEHHYI0 KOMMNEHCaLUMIO B NONIHOM 06beme




(cornaceH(-Ha), He cornaceH(-Ha)) (noanuce, damunus, nHmumnansl)

K 3asiBneHuto npegocTaBndto crneayrowme JOKYMEHTbI (HEHYXHOe BbIYEPKHYTb):
- nacnopT UM MHON AOKYMEHT, YAOCTOBEPSOLWMIA JIMYHOCTL B OTHOLUEHUN MEHS U (Mnn)
YIIEHOB MOEW CEMbBMU (Hy>KHOE NOAYEPKHYTh)

(Pamunus, nHMUMansl YneHa(-oB) ceMbu)

- CBNOeTesibCTBO O 3aKIMH4YEHUN 6pa|<a;
- AOKYMeHTbl, noarBepxXxpawuwune poaCTBEHHblE OTHOLUEHUA C 4YJleHaMU MOEN CceMbu

- KONWs NpurnaweHnsa Ha paboTy (3aBepeHHas paboTogatenem);

- KOMNWs NpUKasa o npueme Ha paboTy (3aBepeHHasi paboTogartenem);

- cBegeHnss BoctouyHo - Cwubupckoro dunmana AO «PoctexuHBeHTapusaumsa -
®epnepanbHoe BTN» B OTHOLIEHUN MEHSA U (MNKN) YNEHOB MOEN CeEMbMU
(Hy>XHO€ MOAYEPKHYTb)

(Pamunus, MHUMUManb! YneHa(-oB) ceMbu)
- BbINUCKa M3 EQWHOro rocygapCTBEHHOr0 peecTpa HeaBMXMMOCTU Ha UMeloLMecss Ha
npaBe COOCTBEHHOCTM XUITble MOMELLEHUS HA TEPPUTOPUN MYHULMNANbHOro obpasoBaHus
ropog HopunbCKk B OTHOLUEHUM MeHS U (UNIK) YNEHOB MOEWN CEMbW (HyXHOe MoAYepKHYTb)

(Pamunus, MHMUManb! YneHa(-oB) cemMbu)
- [OKYMEHTbl (CBEAEHUS) O HanMymm (OTCYTCTBUW) HA TEPPUTOPUN MYHMUMNANbHOIO
obpasoBaHna ropog HOpUNbCK XUMOro MOMELLEHUS, NpeaoCcTaBreHHOro Mno A0roBopy
coumanbHON HanMa 1 JOroBopy CNy>XebHOro HanmMa, B OTHOLUEHUM MEHSA U (UNn) YNeHOB

MOEWN CEMbMU (HyXHOE NMOAYEPKHYTh) ;
(Pamunus, nHuumansl YneHa(-oB) cembn)
- cornacue Ha 06paboTKy NepCoHarnbHbIX AAHHbIX B OTHOLLEHWM YNIEHOB MOEN CEMbMU

(Pamunus, nHMUMans! YneHa(-oB) ceMbu)
- JOroBOP HaMMa >XUMoro MNOMELLEHUS Ha TEPPUTOPUN MyHUUMNAanbHOro obpasoBaHus
ropoa Hopunbck;
- CTpaxoBOe CBMAETENLCTBO 00513aTENbHOIO NMEHCMOHHOIO CTPaxoBaHWSA UM AOKYMEHT,
NnoATBEPXAAOLLMA perncTpaumio B CUCTEME MHAMBUAYANbHOIO (NePCOHMEULMPOBAHHOIO)
y4yeTa, B TOM 4ncre B opme 3NEeKTPOHHOIO AOKYMEHTA;
- CBUOETENbCTBO O NOCTAHOBKE (PU3NYECKOrO fiMua Ha y4eT B HaroroBOM opraHe no Mecty
XutenbctBa Ha Tepputopun Poccuinckon depepauum, B TOM 4ucne B opme
9NEKTPOHHOIO LOKYMEHTA;
- OOKYMEHT, COAEepKaLlMii CBEAEHNSA O PEKBU3NTAX KPEOUTHOM opraHm3aumm (B TOM 4Yucne
O pPeKkBM3UTax NULEBOro c4eTa) ANs NepeyncrneHms CpeacTB Ha NULEBON CYET, OTKPbITbIN
B KpeanTHoW opraHusaunmn Poccuickon depepaumm Ha Moe NMs;
- [OKYMEHT, NOATBEpXAalLwmi onnaTty HarhMa >XUMIoro noMelleHns (KBUTaHums,
noaTeepXxaaroLlas nepeyncneHne AeHeXHbIX CpeacTB Ha DaHKOBCKMIA CHET HanMmogaTens,
nmbo pacnucka HammogaTtens, O MNONyYeHWW AeHEeXHbIX CpeacTB B cyeT onnatbl Mo
AOroBOpY HarMa XUoro nomMeLLeHns);
- DOKyMeHTbl (cBegeHus) ¢ mMecta paboTbl O npegocTaBreHun (HenpeaocTaBneHun)
KomneHcauum B cooTBeTcTBMM 3akoHOM KpacHosipckoro kpasi oT 29.06.2017 Ne 3-802 «O
KOMMEHcauun pacxodoB Ha onnaTty HaWma  KUMbIX  NOMELEeHUA  MeaMUMHCKAM
paboTHMKaM» WM KOMMEHCaLMM pacxo4oB Ha onnaty [OoroBopa Havma  KUroro
NMOMELLLEHNS MO APYIMM OCHOBAHUSIM B OTHOLUEHUN MEHS;
- DOKyMeHTbl (cBegeHusd) ¢ mecta paboTbl O npefocTaBneHun (HenpegocTaBneHun)
KoMmneHcauum B cooTBeTcTBUM 3akoHOM KpacHosipckoro kpas ot 29.06.2017 Ne 3-802 «O
KOMMEHcauun pacxodoB Ha onnaty HaWma  XKUMblX NOMELEHUA  MeaUUMHCKAM
paboTHMKaM» WM KOMMEHCaLMM pacxo4oB Ha onnaty [OroBopa Havma  KUoro
NMOMELLEHNS MO KaKOMy-NMBGO MHOMY OCHOBaHMIO B OTHOLLUEHMM MOEeW cynpyru (cynpyra)
(Hy>KHoe I'IO,EIHepKHyTb)



(Pamunusa, nHMumanel cynpyru (cynpyra))
- apyrue:

(nara) (noanuck, hamunusa, nHmumanel (0TY4ECTBO — MNPU HaANMYMUN))

lNpuHsan cneyuanucm:

(BaTa n Homep perucTpaumm 3asBneHus) (nognwucek) (pacwmdposka nognmcu)
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K AOMUHUCTPaTMBHOMY perfnameHTy
npenocTaBneHns MyHULMNanbHOM yCnyru

Mo KOMMNEHcaUMnN pacxofoB Ha onnaTy Hanma
XWUIbIX MOMELLEHWI, PaCnoOSIOXKEHHbIX Ha
TEPPUTOPUN MyHMUMNANBHOIO 06pa3oBaHms
ropog Hopunbck, paboTHMKaM, NpurnaleHHbIM B
pamkax MyHULMNanbHOM NporpamMmmb
«MpurnaweHne cneuynanncTos, obnagaroLwmx
crneumnanbHOCTSAMU, ABNAIWUMNCA AePULUNTHLIMA
AN MyHULMNANbHbBIX U UHBIX YYPEXAEHNN
MyHMUMNanbHOro obpasoBaHmsa ropos Hopunbck»,
YyTBEPXKOEHHOMY MOCTAHOBIIEHMEM
AoMunHucTpaumm ropoga Hopunbcka
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Cornacue Ha 06paboTKy nepcoHanbHbIX OaHHbIX

ﬂ’ )

(ykasblBaeTCs NOMHOCTBIO haMunus, UMsi, OTYECTBO (NPY HaNU4mn))

nmetowmin (as) :
(BUAO [OKYMEHTa, yOOCTOBEPSIOLLErO NIMYHOCTD)

cepvs Ne; , BblaaH

(HaMMeHOBaHVIe OpraHa, BbigaBLlero JOKyMeHT, aaTta BbI,El,a‘-II/I)
npoXuBatoLmmn (as) ;
(NoYTOBLIN MHOEKC, aApec perncTpaunm No MecTy XUTENbCTBa)

(appec hakTnyeckoro NpoXxmnBaHUA)
BblpaXkato cBoe cornacue Ha obpaboTky MKY «YnpaBnenue coumanbHOW MNOMUTUKAY,
pacrnonoxeHHoMmy no agpecy: 663300, KpacHospckun kpawn, r. Hopunbck, JIeHUHCKun
npocnekr, A. 26; KIbBY «MHoOropyHKUMOHANbHBIN  LEHTp  NpefocTaBrieHus
rocygapCTBEHHbIX U MyHULMNAnNbHbIX ycnyr» B ropoge Hopunbckey, pacnonoXeHHoOMyY Mo
agpecy: 663300, KpacHosipckui kpan, r. Hopunbeck, yn. HaHceHa, g. 69,
(NMMLWHee BblYEPKHYTb)
a Takke AAMUHUCTpauuu ropoga Hopunbcka, pacnonoxeHHon no agpecy: 663300,
KpacHosapckui kpan, r. Hopunbck, JIeHUHCkuin npocnekT, 4. 24 «A»
MOMX NePCOHanbHbIX AaHHbIX / NePCOHanbHbIX 4aHHbIX MOEro HECOBEPLUEHHOSETHErO
(Hy»xHoe nod4yepKHymsb)

pebeHka (B Bo3pacTe 4o 14 ner) ,
(yka3biBaeTcs NOMHOCTBIO haMuUnms, UMsi, OTYECTBO (MPU HanM4MK), AaTa POXAEHNS)

B TOM uucne: aMmunuu, WMEHU, OT4YecTBa; HOMepa WU Cepuum  [OOKYMEHTa,
yOOCTOBEPSIOLWEro JIMYHOCTb, CBEAEHUN O AdaTe ero Bblgayv U BblgaBlUEM oOpraHe; roaa,
Mecsiua, gaTbl U MecTa poXaeHus; agpeca NPOXMBaHUS U UHbIX NEPCOHanbHbIX AAHHbIX,
cogepxawmxca B MpeacrtaBrfieHHbIX [OOKYMeHTax, a WMMeHHO Ha coBepleHune MKY
«YnpaBneHve coumanbHon nonntuku», KIBY  «MHOroyHKUMOHANbHbIN  LEHTP
npegocTaBnNeHns rocygapCTBEHHbIX U MyHULMNASTbHBIX YCITyr»
(NMLWHee BbIYEePKHYTbL)

AENCTBUI, NPefyCMOTPEHHbIX MYHKTOM 3 4YacTu nepBon ctatbn 3 degepanbHOro 3akoHa
oT 27.07.2006 Ne 152-03 «O nepcoHanbHbIX AaHHbIX»: NOObLIX 4ENCTBUIN (Onepaunin) unm
COBOKYMHOCTU [OeucTtBui (onepauuin), coBepllaemMblX C WCMONb30BaHWEM CpPeacTB



aBToMaTtm3auum unu 6e3 MCNonb30BaHWSA TakUX CPeACTB C MEepPCOHaNbHbIMU AaHHBbIMWU,
BKMoYaa cbop, 3anucb, CUCTEMaTU3aUMIO, HAKOMSEHWEe, XpaHeHue, YTOYHEHne
(o6HOBNEHME, N3MEHEHNE), n3BneveHue, ncnonb3oBaHue, obesnununsaHue,
GnokupoBaHue, yaaneHue, YHUYTOXEHME  MEepCOoHanbHbIX  AaHHbIX C  Lenblo
Npe4oCTaBNEHNsT KOMMEHCAUMW pacxofoB Ha onfaTty HavMa XWMbiX MOMELLEHNUN,
PaCMnoSIOKEHHbIX Ha TEPPUTOPMM MyHUMUMNanNbHOro obpasoBaHuWs ropod Hopunbek,
paboTHMKaM, MpUrMalWeHHbIM B paMKax MyHuMUMNanbHOM nporpammbl «llpurnawexHve
crneumanucToB, obnagalwmux cneunanbHOCTAMKM, SBASOWUMUCA AeUUNTHBIMU NS
MYHULMNANbHBIX U MHBIX YYPEXAEHUN MyHUUMNANbHOro o6pa3oBaHnst ropod Hopunbck».

HacTosiwee cornacve BCTynaeT B CWy CO AOHA €ro noanMcaHuvst U OencTByeT o
MCTEYEHUS] CPOKOB XpaHEeHUs COOTBETCTBYWLWEN uHGOpMaUMN WM OOKYMEHTOB,
codepxalimMx  yKasaHHyl  MHopMauuilo, onpegensieMblx B COOTBETCTBMM  C
3akoHogartenbcTtBoM Poccuinckon depepaumm. Cornacne mMoxeT 6biTb OTO3BAHO MHOK B
noboe BpeMs Ha OCHOBaHMM MOET0 NMUCbMEHHOMO 3asiBIEHMS.

« » r.
(mata) (mognwuce) (pacwmdposka (hbamunus, nHLmansb))

<*> 4,

(ykasblBaeTCsa NOMHOCTBIO haMunus, UMsi, OTYECTBO (NPY HanNu4uu))
cornaceH (-a) Ha 06paboTKy nepcoHanbHbIX A4aHHbLIX MOEro HeCOBEPLLEHHONETHErO
pebeHka

(ykasblBaeTCsa NOMHOCTBIO haMunus, UMsi, OTYECTBO (NPY HaNU4mn))

« » r.
(nara) (mnoanuchb) (pacwmndposka (bamunus, nHULKUan.I))

<*> 3anonHaetca poguTenemM (3akOHHbIM nNpeacTaBUTENEM) HecOBepLUEHHONETHEro
pebeHka B Bo3pacTte oT 14 go 18 ner.
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K AQMUHUCTPaTMBHOMY perfnameHTy
npenocTaBneHns MyHULMNAansHOM ycnyru

Mo KOMMNEHcaunn pacxofoB Ha onnaTy Hanma
XWUIbIX MOMELLEHWI, PaCnoOSIOXKEHHbIX Ha
TEPPUTOPUN MyHMUMNANBHOIO 06pa3oBaHms
ropog Hopunbck, paboTHMKaM, NpurnaleHHbIM B
pamkax MyHULMNanbHOM NporpamMmmb
«MpurnaweHne cneuynanncTos, obnagaroLwmx
crneunanbHOCTSAMU, ABNAKLWMMNCS AePULUNTHLIMA
AN MyHULMNANbHbBIX U UHBIX YYPEXAEHNN
MyHMUMNanbHOro obpasoBaHmsa ropos Hopunbck»,
YyTBEPXKOEHHOMY MOCTAHOBIIEHMEM
AoMunHucTpaumm ropoga Hopunbcka
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BNOK-CXEMA

I'IpmeM, pernctpauuna 3aaBneHna n JOKYMEHTOB, HeobxoaMMbIX ans npegoctaBlieHus

MyHMUMNanNbHON ycryru

v

na ﬁ OcHoBaHus Ans oTkasa B NpueMe AOKyMEHTOB —¢ HeT
Aa
OTKa3 B npHemMe OcHoBaHMs U1 IPUOCTAHOBIICHUS
JIOKYMEHTOB ¢ MIPEIOCTABIIEHUS] MyHULIUIIAIbHON
| YCIIyTH
\
VBeIoMICHAE IToBTOPHBIN 3aITPOC TOKYMEHTOB B paMKax HeT
S MEXBEJIOMCTBEHHOTO B3aHMOJICHCTBHS
v
PaccMoTpenue 3asBiIeHUs U JOKYMEHTOB, HEOOXOAUMBIX JUISl IPEAOCTaBICHUS
MYHUIUTATBHON YCIIYTH, IPUHATHE PELIEHUS O IPEJOCTaBICHUH
FyHHuHHaHLHoﬁ ycIyTH In00 00 0TKa3e B €€ MpeQCTaBICHIN
\
IIpunHsiTHE pemenns o NpeaoCTaBICHUN [IpunsTue pemenus o0 oTkase B
MYHUITUTATBHON YCITyTH [PEJOCTaBIEHUH MyHULIUTIAILHON YCITyTH
[
v

YBC,Z[OMJ'ICHI/IG 3asABHUTCIIA O
MpeaOCTaBJICHUN MYHI/IIII/IHaIII)HOI\/II

YBenoMileHue 3a9BUTEIS 00 OTKA3e B

NPEOCTaBICHUN MYHHIIUIIAIBHOM
yCIIyTu yCIyTH




MpunoxeHne Ne 4

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHUUMnansHOM ycrnyru
MO KOMMEeHcaumMm pacxogoB Ha onnarty
HaMMa >XuUnblX NOMELLEHUN,
PacnonOXEHHbIX Ha TeppUTOpUn
MyHMLMNanbHOro obpasoBaHus ropos
Hopunbck, paboTHUKam, npurnalleHHbIM B
pamMKax MyHULUMNaribHOW NporpamMmmbl
«lMpurnaweHue cneynanmcTos,
obnagaroLwmx cneynanbHOCTAMM,
anaowmMmucs AedumMTHbIMU ANg
MYHUUMNAIbHBIX U UHBIX Y4pexaeHumn
MyHMLMNanbHOro obpasoBaHus ropos
Hopunbcky,

YyTBEPXAEHHOMY NOCTaHOBNEHNEM
AoMunHUcTpauumn ropoga Hopunbcka
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CBEOEHNA
O MECTAX HAXOXXOEHWA, KOHTAKTHBIX TENE®OHAX MKY «YTPABJIEHVE
COLMANBHOW MONMUTUKU» N CTPYKTYPHbIX MOAPA3AENEHN/ KPAEBOIO
rOCYOAPCTBEHHOIO BIOKETHOIO YYPEXOEHUA
«MHOIO®YHKLIMOHANBHbLIV LLEEHTP MPELOCTABNEHUA TOCYOAPCTBEHHbIX
N MYHULUWNNANBHBIX YCIYT» B TOPOAE HOPUJTbCKE

MKY «YnpaBneHue coumanbHON NOSIUTUKNY
663300, KpacHosipckun kpan, r. Hopunbck,
JleHuHckun npocnekT, 4. 26
TenedoH: 8 (3919) 43-71-95, dakc: 8 (3919) 43-71-96
e-mail: MKU_USP @norilsk-city.ru

KIBY «MHOroyHKUNOHaNbHbIN LLEHTP NPpegocTaBeHns rocyaapCTBeHHbIX U
MyHMUMNanNbHbIX ycnyr» B ropoge Hopunbcke
663300, KpacHosipckuin kpan, r. Hopunbck, yn. HaHceHa, 4. 69;
TenedoHsbl: (3919) 22-35-55, (3919) 22-35-72,
8-800-200-3912 (3BOHOK BecnnaTHbIM Mo KpacHosipCKoMy Kpato),
e-mail: info@24mfc.ru



